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RENHDO TS Welcome Message from Head of School
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1. KB iRt M, B FARDYE DHRER L IO LIS N2> TOEET,

Club activities are set each term, and children broaden their interests through fun club activities, developing their
inquisitiveness and curiosity. Club activities do not use textbooks.. Instead of "learning English", children actively participate
in club activities through English, which stimulates their curiosity and enables them to acquire English and global skills in a
fun and effective way. Through club activities, children develop the ability to think independently, express themselves,
cooperate and socialise, and develop an intrinsic desire to challenge themselves.

Global Skills&{% ? What are Global Skills?
)= =y T EBT (52 BT ISR E ELD)

Leadership and responsibility (taking responsibility for tasks assigned)
MAIE ) CBrLWZ &2 A )

Creativity (the ability to create new things)
> B S ) LR IR RE ) (AR 2 IR ED DT L L R AR L TV <D)

Logical thinking and problem solving (the ability to analyse things from different angles and solve problems)
Pata=l— Ay (R Re OB KiE, Nxbaia=r—rar L, #d2h

Communication (ability to communicate and collaborate with friends and people from different cultural backgrounds)
P OGEOEMRR IR = —ar DY — LU T, A RIEBIO R CIER T D)

Operational competence in English (operationalise English as a tool for communication in a variety of activities)

BN R HAY) - IRZE Things to Bring



BELWIITROBERVET, &2 TOFELMIIn—<FTHHTIZBMT TS, 2TOBELMICHOWT, FERIKBE
HIFVEBREVW-LET,

The items to bring for Club are as follows. Please name all belongings in Roman letters. We will ask all students to take home

all belongings with them each lesson.

BITT

358 (All Clubs)

o HEXHEANIZ AN TREFHLIZEY) Indoor Shoes in a Shoes Bag

o KAk F OB PARUKE (F87K D A 7]) Non-Spill Waterbottle (Only water)

o VAU (FHEMERLINDEE D) Mask (Only if you wish your child to wear a mask)
o MMLORMFEDLENEHLE FHICONTIBE R ZBRHIIZEN

A change of clothes is required for children who aren't secure using the toilet.

AR—=YRF 25 AR EEN LT, A TIEREN T 258000777 1B MSNLSGEIZL TObL OB TI HEE

AN

If your child participating in a club where they might move around or go outdoors for activity such as sports, dance, please

prepare the additional items below:

JEEh#L Sports shoes

g *NEAEDSE | HIIROEEE LITHNC T HEZSN

Sports wear *Preschool students should bring their own gym clothes in addition to their school clothes.
H-¥ Hat

H BT 1E® 27U —2 (5 Z8) Sun cream (summer only)

Z2 7V Towel

BHEEH DY v/ (47Z5) A warm jacket (winter only)

LRERF LA AU CE DY 27 A back pack that will fit all the items above

R BHRORNGL R 7 — M TEBIRD BB ITARL RV IO BV L LT ET, BRLICRVIRSNISGE,
AT =TI EEEZRAWVER A,

Please do not bring toys, games, etc. that are not related to the class. The school will not be held responsible for any loss of

the items.

%3822V T Drop-Off and Pick-Up
3.1 Zi@% 715 How to Commute to School

BN LR LA T OB BNV LE T, A7 —/VEDERITANILER D7D | TBED T 2 ([CT KRR
BN BEIFIM DB EITHEEGO TR MBI L TRV 3, OIS I X EL T, REOM
fa ZRIKES Y, HESHE TORIDGE | A7 —/VIEILER EA~ORR OB HEATIZE0,

Please commute to school by using public transportation and/or walk. As the road around the school is a public road,
if you must travel by car, we ask that you use the local parking lot in order not to disturb the neighbours. Please see
the appendix for information regarding parking lots nearby school.

Please refrain from parking the bicycle for a long time on the road around the school for pick-up and drop-off.
RELFROEE | BT RADFTBAHERD, — A TOR FRITBEEZLTZEW,

Preschoolers should be accompanied by adults all the time and do not arrive/leave school alone.

BFRRFICIT RS BIREICEE L AR KRR LR D IO RITAIXTHIELTEI W, B FRREDO RN 7 R0 H Y
WZDOWT, A7 —/MI—UIOELEARAVDRET DO THLNLDH T THEIIZSV,

We do not take liability for any incidents which occur after before/school time. When arriving at school or leaving

please ensure that behaviour is respectful to our community.

3.2 AZE{Z-2TC About Drop-Off

2077 ORRES T BIRE
Location of all clubs: Annex

BEA~DANET, Ly A B TIFRELISARTFY FIRE T, AERMENCS AEISNLET L. HBIRE
N— LRI ABHE R AELET O TITEEIZIN,

You can enter the classroom 5 minutes before the scheduled start time of the lesson. Please note that if your child
enters the room earlier than the time above, Daycare Programme usage fee will be automatically charged.




Brightwheel COF =7 A DRI, BRDOQRA—N, F/iIT RV AD T T ART GRS TOHQR
aA—REZHA<TZE,

Please use the QR code included at the appendix of this handbook, or QR code posted on the entrance door of the
Annex to check in your child via Brightwheel.

F 2 A NGET o AT bV ATDHEIZBAD FEW, Ly ARSI RNSRV LD, AF Yy T A
BEORT T ET D TAEHTET,

Please check in from the iPad installed in the office 5 minutes before the lesson start time. After check-in is
complete, please wait to enter the classroom at the main entrance. A teacher will open the main entrance door 5
minutes before the start of the lesson and you will be able to enter.

O A DB F-SEDFENE, T B AN I T AT ABIN /2 L5 T iegd it BIRDIEIW, B1EkE— AT
BEWTOTIREFBPEXLIZEN, Ly A DITBIMIB FERO LR ET, IRMEZRET H72012, P T
RMPMTTIREIZZN,

If your child is under 6 years old, please make sure that your child has entered the classroom at the entrance. Please

refrain from leaving your child alone at the entrance. Only children can participate in the lessons. Please leave
immediately after you have dropped off your child in order to avoid crowds.

3.3 BHZIZOUWT About Pick-Up

BRFEH TR L OB B T HREBHATRONLHE 1T, FEREST TRWERL £7, BAXITBAESh
DAL T HEB RIS TG IZS N, ZZ AR TRpAIZ S L B E T 3512 A3V MEE T ARAE (HEIXE]
E3-9-0) DFEEN—IIKBEN Bz BB E4 O RE— LFAECY B M) 2N ET
DTEREDFLIEIN, BAOBE OB 1E AFEIFOE T — A FTEEILFEI,

If you are picking up your child after class , please ensure to arrive on time for the pick-up time. If you are late,

please be sure to contact the office. If you do not arrive for pick-up after 5 minutes past the class end time, your
child will be transferred to the main building (3-9-5 MinamiAoyama, Minato-ku) daycare and wait there for pick-up.
In this case, you will be charged with the daycare fee (no advance reservation rate). In case of late pick-up, please
directly come to the daycare room located on the first floor of the main building.

BEZAITEAFEFEDO TSP METT GELIE, 3.4 BHEFEFECHOWTEI B IRLIZENY),

You will need to show your pick-up card when for pick-up (for details, please refer to 3.4 About the Pick-up Card).
Ly AR ITHER O A O ETEEBITA SR, IR EELWZLE T, REDOPE-CHAD A
DIRMEA R T D720 | A TRAFHLIIZS,

At the time of pick-up, the teacher will accompany the students to the entrance of the building and hand them over
in order. Please wait outside the building to avoid congestion around the entrance and interruption of the class.

A7 =T B O b > Cru—XLp0ES, 3 —BHA RO 2B E E9 &, 220[/155) (Blid) D
NRINTA4TF v —TUPRAELET O TITEELZIN,

The school closes at 6pm on weekdays. Please note that a penalty charge of ¥220 (including tax) per 15 minutes
will be charged for late pick-ups after 6pm.

3.4 PHIEFEEIZ-OWT About the Pick-up Card

CHREEM OB FELBA L ET, B OFIEL OB THRRIES D, MlH 2 B R B TRV
~OWREFEFPELNTEETADT, HRIZBRAE DT WEE, LT TERLBEVWLET, BAFFO5 | &E
LOBIT, REZ D H DB B HEEBIELWZLET, T VAT — L NEAED T, BIUERE G OEIE L
% TR« THRERSTIZE LY,

We will distribute three Pick-up Cards to each family. We will hand over your child only to the people who have this
card. Please make sure you will keep it safe and carry it with you for pick-up time. For emergencies, we will hand
over your child to a person on the emergency contact list only.

*Internal preschool pupils should carry and present their current pick-up cards.

B REA S FFH TRV SRS B A1, FRNZBAATE THE S 2 A— /IS TR B ML ELTES
W (BEFETOIEMIIBZ T L TBYERA), BHIZ OB, H 0D TR e BRAWT 554N I8N E
B

If a person who does not have the pick-up card will come, please contact the school with the person’s name and
phone number in advance (we do not accept phone calls). Please present your ID at the pick-up time and you will
be asked for a signature by the teacher.

FHHE I RSN GBI A7 —/VETTERETZS, FRITELL T #¥550 (BliA) 2 THE =L ET,
Please contact the school if you have lost your pick-up card. We will charge 550 yen (including tax) per card for
reissuing.



R - a2 =/ — 3 Parents-School Commuincation

4.1 RJEDOYE T, %7 School Stream I K i 74— LD TR EZ BN LET, TEMESRVEFREICS ISR
WAL, FERR O ZTERE A2 ANSH TIHVW TV ET, Please submit the Absence Form via School Stream if your child will
be absent from class. The school office may contact you for a confirmation in case your child is absent without a notification.

4.2 BH|, RIEOEEIT, T RHEE O FNOEE R ETCTEELZ I (L EOBBNOLB THROANLO B R LI
IIBZTTEERA), Fo, BEPICB FRROETANE o358 13, FHRPLREE O 7 Ik E 2L i b
THRIBL TV ZGENRTEVET,

Parents/guardians are requested to contact the office by phone in case of late arrivals or early leaves (for safety reasons, we
cannot accept the requests from children). If a child becomes ill during class, the office will contact the parents and may ask
for an early pick-up.

Brightwheel 77"V |Z-2\ T About Brightwheel
Brightwheel 7 7" U &1, 1D AIREEBERTEN =T RLRITBALTZY, 7T ADEEA T DWW TR DRCHT G a5
FTEHZEDTELTFYTY,

YHEE D AETEDL A ARTEE DI NBFREDT 2o /A BAWELEY, ZOB, L3 ZBETERIRZAY, F=vrA
OB EZ AT TSV, TATMEERO FIA, AR AT AT OETEL TR, 5iRIZH D T Appendix B - “AAL1H
MEFE G AT L) TR TEW, AT =y VA FERDNORWG SR, FERE B NRTIV,
“Brightwheel" is an app which allows you to sign your student in and out of school as well as receive updates from teachers
about the progress of your child in class.

For Kindergarten students: Parents should check-in their child. Please make sure to check your child’s body temperature at
home and ¥entering the temperature at the time of check-in.

Please refer to "Appendix B - School Information and Learning Management Systems" for the account registration procedure
and how to enter your child’s body temperature, etc. Please do not hesitate to ask the admin staff in the office if you seek help
to check-in at the time of drop-off.

Rt & %2 4245 P1 Health and Safety

5.137.5CLLEDFE, ULV, MERE, 8 H L5725 TR B2 £ OMUTSOIRGMEDOH RaRIE LTS aid, B
EBEZX TSV, o, Ly AU EREOMERA RN S AT, NI REE O ICTERZL B £ 0T, B8
2 BRANELET,

Please refrain from attending the lesson if your child has a fever of 37.5 ° C or higher, severe coughing, vomiting, unusual
diarrhoea, rash, or any other infectious disease.The school will contact you immediately to request an early pick-up if your
child develops any of the symptoms above during the lesson.

5.2 (BQYHFEOBIITIZHIZAZ — MTRH & TG TSV, RIS DER, AT DN # Y] Th IR e
WP TR IS W2 U E T, JYERR B OB AR ORI DWW TIE, BRI T R AN BB DT ART
AL FEBTFOTES VN, EIH Y ERID DO FTEIRFEA D FATE BN T2 ENTENET,

In case of an infectious disease, please contact the school immediately with the name of the disease.Please seek your doctor's
advice and follow the Ministry of Health guidelines regarding when to resume school after an infectious disease. We may
request proof of a return to health issued by your child’s doctor.

53 id—, —EHL EOAEEDF —DRGR-CREYUE IR LGS RUEST —RICRE LS Q72
BNRTEVET, BERFOREIZ OV TTZ TS RTEEN,

The class may be temporarily cancelled in the unlikely event that more than a certain number of students are infected with the
same infectious disease. In this instance we will contact you with further details about the procedure as we switch to online
learning. Please note that the tuition fee will not be refunded during the cancellation period. Please refer below to Point 6. for
cancellation of classes in an emergency.

Crisis Management and Cancellation due to Weather and Natural Disaster X% D> B4R K EIC L DR, fEikE
beE



6.1 S FELETOIRGE - 8 METZ 3 Cancellation and Shortened Lessons Under Emergency Situation

R 7R B RGO HIR S A 3 DR A F AR AL G AT, RBELAY T DR E B FHLLET,

In the event of an emergency, including extreme bad weather or an earthquake, the safety of children and staff is a
top priority.

BB O IERE R OB LT RORGEFE IOV TR, JRAIEL TSchool Stream3s KOA—/ W TTEHEE L 5
DS AN B EREE EL LTSS Eb TS NET,

We will contact you by School Stream and e-mail regarding the rounding up of class hours or cancellation of classes
in the event of emergency, but in some cases we may call you individually.

AP FHIZIDR LG TR LET D56 | RENECRNKIBICE DL —2EIZHON
Th, T TICBIFANNZIENTND Ly R DFEIZOWTUTEER RERVEEAD T, HHNLH I T KL
EZEV, RAHLERICIE, BAFERESZOMOBIRFRE, BT nl 8 ERATIER, ZOMAE E
WET,

Please note that the tuition fees for lessons that have already been paid will not be refunded even if the lesson is
cancelled or the format/content/timings alter significantly due to force majeure events. Force majeure events include
(but not limited to) state of emergency and other government announcements, war and terrorist attacks, epidemics
etc..

6.2 MEZE R A RFOREEE LI KOS [ XL

Evacuation destination and hand over in the event of an earthquake, etc.

BRFOBIBNEEEAJEARLL | AIRER IR T - b DL 2R L E T,

In the event of an earthquake we will seek shelter indoors and ensure the safety of children as much as possible.
BTN AT LB S VI ST AR C D B AT E U CRIA L E T, FlokKoGE 1T,
BED KA TRV EITHEEEL £, BAMBREOBRI ATEEZRIRY | & DIMUN B B 2 I RL L7 iR
ERRET DM, BEKES AV BEE ARG LET #171-2>CISO B 503-6721-0900 T LT 2
ZENTEEY),

If it is judged that it is safer outdoors, Seinan Elementary School is used as an evacuation centre. In case of fire, we
will evacuate to an undamaged school building. When evacuating outdoors, we will set up a bulletin board outside
the school building if possible and record the necessary information on the emergency disaster dial (# 171 —» 2 —
CIS phone number 03-6721-0900).

SEERFD G EPELIT. BRI TR 2N TN DR HI EELERLET,

In the event of a disaster, children will be handed over only to those who are registered on the emergency contact
list.

BHEFEOOEFTRLEE 5 G EE R RoT35 6 L lONTEHT O BRI S A TR 772Kk
IBREANLET,

If your contact information such as address or phone number changes, please submit the latest emergency contact
information to the office as soon as possible.

SERF AR E /L — 4 All English Daycare Programme

PRBE N — LB A 14:45-18:0012 BHFEL TRV ET, 1445008 (R ANV — 22 ZTFIHSN DS E1E, ETHRAINTT A
T 7as I AORARERE R FEL QOB ERTSWET, Fo, IREST2RE B LR CEMAICR B L — 2D ZF)
RERHERIHEEIL, BEEMAIAOBRFEELZTRHIEIV(HE, B HRE LV —L2EZBHL D HBIEVET O
T REHNIAY — VAL oA — % TRERL TSN,

The Daycare Programme is usually open from 14:45-18:00 on weekdays. If you wish to use the Daycare Programme after

14:45, you must first apply for use of the Daycare Programme. If you wish to use the Daycare Programme on a fixed schedule

(specific days and times every week), please submit a separate Daycare Programme application form (There are days when the

Daycare Programme is open all day, please check the school calendar for details.)

HEORENL—L2OZFIHEIT v v 22 F B 05813, Ay v R R EEn5 B OrIEA R O
15:00F T2, School StreamJ V%Y 74— 2% ZHHELKTZESN, v 74 —2DOTTHNRWEE | F7201315:00% 1
ThX v WL, S TREICC R A SN 2R AR L ET, HEOZHIADEE . BEICERNLIGE DL %
9 BIENATRETT,

To enrol in or cancel enrolment in the Daycare Programme, please submit the appropriate form via our School Stream by

3:00pm on the day before you wish to enrol/cancel. If the submission of the cancellation form passes the deadline or is not



submitted, full fee will be charged according to the booking. Daily enrolments can only be accepted if there are available
places.

RENV—LETRIRESNDY 6| PRI~ SFISOIFROAT v I A LR ENET, ZORREICE FESEBRE
N—bE2ZRIHENDH AT ATy kS E T,

Afternoon Snack Time is between 3:00-3:15 pm. If your child stays in the Daycare Programme during this hour, snacks will
be provided. Please refer to the above 4.3 School meals for details about snacks.

TYAZ = ULEFESINTCODB T T, £O% 7 F7IEENISINSH DI, BRI £ TOM, 27—/ TR H

DONWTZLET, ZORHORERSITIEVTZLER A, 72720 FETIT RO ATy 7 MRS ATy 7R FAE
WZLET,

Children enrolled in preschool who will participate in club activities afterwards will be taken care of at the school until the
start time. There will be no childcare fees incurring for this time. However, afternoon snacks will be provided during the
waiting time and a snack fee will be charged.

TATT TaT TR ONTOFEM, Ay a—/v B ZZFRIEIZ SN TE, 27—V FHERETBREWADELE
0,

For further details on Daycare Programme details, schedule, fees and availability, please contact our Administration Team.

REB OB NEDOMOTEE S IE - 11| Tuition Payment and Other Rules
8.1 FHEZED I NNV T Payments

- ITT DRV a—/WIFTLICERSNET, BHUARL, FHITEOBHUIALRLRVES, RFEMLF&
W& I T T ~OBMeZFHmBEINLG AT BEBHRLALPLELRDET,

The club schedule changes on a termly basis. Each child will be enrolled for one term at a time. Please reapply if
you wish to continue in the next term.

- TASRIT, TR ISR R ORE Shiuik B FH O A TEE RV LE T, After enrollment, you will only be
invoiced for termly tuition and facility fees for the applicable term.

- BPAZOHEEL VMO 7 EE R EAELET,

If you join in the middle of the term, you will still be charged for a term.

- TASB RENV—L2FETRIRSNIC O TR B OB SHANTE A B E22D | AR EITH LT
SBED BB AERE DR IBZITNELET, ABIREOFHENT T LR R, 85200 0 B E8REICT
BIIEHELELWZLET (B 11 A TR MII2 AIZEINET ), by AW H ETIC A ERE AL TR
HI<7ZE WY,

After enrolment, we only accept automatic direct debit from bank or Japan Post transfers for payment of fees for use
of Daycare Programme, etc.. Once the automatic direct debit registration is completed, the fees will be automatically
deducted from your registered account on every 20th of the month (e.g., November usage will be deducted in
December). Please submit the enclosed automatic direct debit application form by the first day of lesson.

- HWHIBIEEE R ECRER S TODH H A ZHERSTEE W, BIHAWHFIEITERITIRIAD A LRV ET, 7Ly
MM —RFRBELEIANWEITBZIT L TEBYER A,

Please refer to the invoice for payment deadline. Payments for clubs should be made by bank transfer only. We do
not accept credit card or cash payments.

- BIRETICEIDO PR TERWGEE . B T2 FHOBH LIAR D F Y2/ &R0 RICEFRHLOTTIZT
BNWZLET,

If payment is not received by the due date, your application for the corresponding term will be cancelled and we will
move onto the next person on the waiting list.

- BREARRROEERONMEFICLY HE O REIRE TORIERELN TERD 7256 BEIEIEREL TORS
EHLUITSVERAOT, SUTIRIAR OFRELRBITLET,

If we are unable to withdraw fees by automatic direct debit due to insufficient balance or inadequate account
information, we will issue an invoice for bank transfer as there will be no re-debit by direct debit.

- FHREROSHOWHIIR H ) ETICBIRIADERE TERWEE | REAOEH IS0 U Tl 1 % F2 B D I &4 TH R
TOHANHVET,

If the transfer cannot be confirmed by the "payment deadline" of the re-billing, you may be charged a late fee of
approximately 1% per week on unpaid fee.

- ARVTF AT = VEORRIGREIC OV TR, BT RELFRITEL ET, FUTIRVIAL TORIE HE~D I
BB LET,



A separate invoice will be issued for special courses such as holiday schools. Please pay to the designated account

by bank transfer.
- AT NMANZIER DD —AEFRE | BN W AFEE - R EORIITEDPRETOTHLNIHT
THLIZENY,

Please note that, except in cases of fault on the part of the school, all fees paid including admission/tuition fee are

non-refundable.
- RBENL—LOFHBHZ W TR, FE OGN D) CHAARCE SN E DL ENTINET,

There may be alterations to the daycare structure and pricing at the time of the new school year.

8.2 IR 1B L OBREEIZ SOV T Leave of Absence, Withdrawal and Termination
- PHIZTEOHUIAZERDET OT, FHOEBP TORSE | BEITBZITLTBYEEA,
Applications are taken on a term-by-term basis, so no mid-term suspensions and absence can be accepted.
- UTICRESBLELEFHOWTNITGEE T 05813, BFEEIREL RV ET,

School may terminate, if any of the items listed below applies.

VEMZZ7 2RI ASNh T aid. BERIORSLRY, HESHIHEZ S HLSNOBRICASTF
FEXEAREDFAELET, If you do not use the club for one year continuously, your registration will be
automatically cancelled. Registration process and Registration fee will incur when you wish to re-apply
for the club activity again in future.

FEEO NN | KIHFEDOBHAOEDOA—/VEIELL EBHEIL | BIRADHHEE TERWEGS
When payment of school fees, etc. is delayed and the total amount of delinquency exceeds 3 bills
BRI T AT %5 DN D EFEDFE DT L7 DAT # - BRI RN D56

When there are continuous behaviours / attitudes that interfere with class or other students' learning
MREL TAZ— Wb —VIER DS RO, FELAWICEDSE DR RSN SGE

If you continue to violate school rules and do not see any improvement through discussions

8.3 = Dth oD B FEETE 35 L OME Il Other Notes and Rules

ANIFEROBFNZ DN, A==V I0FEE TGS,

Please check the privacy policy details from our school website.

T U F =AMy 1 A EDBLE G Ly A AT — VN TR R D% &~ 72K LISk
DB T Z LT TEELTEE N, CISNTIE T Y« AFEESIL T, Fric oYy A E AT
BRI REHIA LW DR NI TEELIES D,

Please refrain from eating snacks or drinking drinks other than water in the school building during or after
the lesson. Nuts and white sugar are strictly prohibited at CIS. Please be especially careful not to bring any
food containing nuts or white sugar into the building.

I77 DLy AU HOEELTUL, P T LIE TR ET,

The number of club sessions held varies each term.

RREL Y AAIBZ T L TEYETADT, THIT TRILEIN,

Please note that we do not accept make-up lessons.

R, 77T IEBA~OBINL, BFEE— ANCOZLOETIZROE QW EETN, BN HHHE
DI T TIZH BN T2 EDRIEET T,

Initially, each child will be allocated one club a term according to their preference. If spaces remain, or
become available, it may be possible for children to attend more than one club a term.

APPENDIX A - =830 DOEE#45; Parking Lots Near School
AL O/S—F 7 YT o — i O oL E T, BETEFEINDG AL, LU FOXI2REE % 2R <IZE 0,

Some of the parking lots around the school are listed below. Please use the following parking lots if you are commuting to

school by car.



2 Chome—28-3 107-0062

Tokyo, Minato City, Minamiaoyama,
=L ] I 55 ‘

Tokyo, Minato City, Minamiaoyama, 3 Chome—3—14 =) —X%—7 > F F |11 107-0062
: i

(|5 999 71>

1

APPENDIX B - Z#% & &8 E BE L A7 2 School Information and Learning Management Systems
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IV A E—F g NAT— )L TIIREER OBRRLE D2 = — a2 L FIEIZ T 572012 “School  Stream”&
“BrightWheel” 2\ W) 7 7 VEEHL CHET, TNENOT TVDORBEBENOT NAA~DF T a—R | A AR—)L
TR D=V E T B IRLES N,

At Clarence International School we use “School Stream” and “BrightWheel” to better communicate with parents.

Please find here instructions on how to download and install each app to your devices.

School Stream{Z->V T About School Stream

“SchoolStream" | X A2 — /L HH5 J7) LURFEE OEERDO M OMHEY — /LT, ZHUSED, BIZIERIETZ 4+ — 107 —U—F
0y 7T H =W, T 7Y EORZARE TR R TELINTRET, o, FRPLORFRBIOEHHEL T
HIRTET DERRD A~ — 74 RF T Ly MUEHE BRIV ET, Av—F 74087 Ly Mk H TRV TIEA
J—VEBRETTERELTZE,

“School Stream" is an admin-to-parent app, which allows you to submit any required forms, such as absence forms, early
drop request forms, etc., instantly on your smartphone or tablet. You will also receive important notifications from the
Clarence admin office about school events, news and more. If you do not currently use any smartphones or any tablets, please
contact the School Admin Office.

School  Stream TIE & TORFOEFEIL, D Latest) OTHERNWIZTET, Fio, 7TV ADud~—ru4y 7L
THSETT AN HAINTEET OT, TR0 20T 4V ¥ a5y 7 LTS ATRET T
i : Notice - “FREEDO IO (R T —A7— /L7 E)

Forms - 74— ((RE/LV—LTH) - KIFOBMOE/RL)
All the latest posts on School Stream can be found at the bottom under 'Latest’. You can also tap on the Clarence logo to see a
list of folders, and then tap on the folder you wish to view.
For example: Notices - school-wide notices (e.g. holiday school)

Forms - forms to complete (e.g. daycare bookings, absence notices)

BEWDOT SAASNOTFVOL T m—R | A A=V OFIAIFLL FO LBV T, Here are the instructions as to
how to download and install School Stream for your i0OS/Android device.

1) A~ —R7 47 5School StreamD 7 7 VEF 7 a—RLET
Download "School Stream" app to your phone (iPhone/Android)

iPl /iPad iOS
1. BFEWOT SAAT App StoreZ B, School Stream&EFR 595

From your mobile device go to the App Store search for School Stream

2. School StreamDFHD AFR 4 %3 Tap the FREE/GET button to the right of the School Stream listing

3. AVAR—VARZ %A Tap the INSTALL button

4.  ID&/SRT—R% AJ), OKARZ %9 Enter your Apple ID and password & tap OK

5. BA<#&#P9 Tap the OPEN button

6. BHETEIZERETHTOKEEIR You will be prompted to accept push notifications, you will need to select OK
Android / Tablet

1. BEWOT /SART Play AT ZBHE, School Stream& 5795
From your mobile device go to the Play Store search for School Stream
2. UARDB School Stream#Z 1388 H9~% Tap the School Stream listing



3. AV ANV ARH L EHT Tap the INSTALL button
4. [AE 2% Tap the ACCEPT button
5. AVAN=AMNET LD, BEHT

Wait for the app to install then tap the OPEN button

iPhone, iPad iOS / Android, Tablet

1. R7—=NT a7 4= NVE R T %, YIRREIRHIFRSNOMR N —
(ZlClarence International School (Omotesando) &AL, UKD T BT 1 — /L%
. 3 BIMLTLZEVY, Add school profile. Input “Clarence International School
| (Omotesando)” on the search bar that pops up on the screen at the first time
Y opening the app, and add our school profile.
Your account enables 2. THIUNEBE:T D, 3DDEGESTIEDHI S 125 T 5, Create

all app features

an account. Please SELECT one of the options to continue.

3. BRIRULEBEIE TR A 3572, get code ZFFT, BELLZE
e A=V T R AL LT ERHE 5 1Zcodedyi5HI1D, Once you select one of the
options, tap get code. The code will be sent to your registered email address or

[ S phone number.

[ FACEBW 4. ELNTETcodem AL AANER LKA D, HHIEZTLF—LTA
E— 71395, ENTER the code to verify your account. Type in your first and last name
{ i J to continue.

5. FREBRDOOT AT NEKFRERFO, Please wait for the school to
approve your account to see the profile.
6. Bk, DT e T 4— )T 78 AT D, Once you are accepted,

Great! You have verified you will be able to access the Clarence International School profile.
your account.

Enter your name so you can send and
receive messages

First name

Last name

i CONTINUE I

7 F0  NOHIERF % How to delete School Stream account:

1. 77 U%BH< Open the app
T 2 EOORE =A% 4>~ Tap the horizontal three lines at the top left of the screen
PARA= 2= TLDHD T, —& [FD"Help"% 4>~ Tap the "help" from the side menu
“Feedback"4 %~ Tap “Feedback"
A heI v a |l please delete my account (7 MEIERATEE) "EFEAL ., Fc#% 12" agree to privide the
information above for the purposes of feedback and support (7 4—R /37 LY — e HEL EREOF iRt
FTHZLICHBELET) " ICF =y 7% AfL, "submit"% X725,

Write "please delete my account" in the comment section and put a checkmark on "I agree to provide the

wok v

information above for the purposes of feedback and support and submit

ARG — VAN =BT A7 NE, BIREEE% . A7 — VAR — LR — b F — AL > TFER THIBRSh E T,

School Stream accounts are manually deleted by the school stream support team.

S
[ 4
.\-



About BrightWheel BrightWheel?” 7"V (Z-D\\T

Brightwheel 7 7’ UiX, TAV—L R —h(HH) LETEEDOAY — NV CTCOZHETR#ELE LIFE TR THEAVELET,
Brightwheel app is used for the purpose of daily reports and sharing your child’s daily life at school.

BrightwheellZ 2L T @ A& Cffi FiV 72 L E 9 Brightwheel will be used for following purpose:

1) BTHDF =2 A Check in your child
R E TN IS Brightwheel 2 I L TB AR TF = /A L TN ZENTEET, Zhid, HZEDH
REELUTHREL
Parents can use the Brightwheel to check in their children when they go to school. It acts as a daily attendance
record.
o L YRAVBRAHEIIC, QRA—REAF YU L TF 2y /A ZBHEEE TS, ZOFRICHELRDAHTD
F vl Aa—RiE, REET IV RO T T — VR LD S RN E T,
Please check-in your child before lesson time by scanning the QR code. You can find your 4 - digit code
used to complete the check-in in the edit profile screen on your account.
o  FxuITUNI, BHENREINDERITIAED ST CEIEEITVE T, Check-out will be done by the
teacher when the pupils go home.
o BTHROF=yIAIHOWTIE, BT LU FOFNAICHES T/ZE W, Please ensure to follow the steps
below for your child’s check-in.

Step |. T 7 A /T MNe Z 38 IRKTZE W Select check-in/out
Step 2. TREDPQRI—RZFEAIL - TZE W
Please scan the QR code at the school

Step 3. T =y 7 AL % 5E T T HHIIZ Before check-in
a.  BTHOLHIO TIZH5[+add info (5 HA BN ZRIRL | B THEOBALATOMIR, F2/7

APUEICIBEN FTFIT SNTZNTA MR EHY ELTZHTFEA FIU (KR - FIRED Ay
T VISR ECTEEIISN) KBNS T RIRA R > T RSV,
please ensure to select “+add info” underneath your child name and make sure to write your
child’s temperature in the comment section. You may also write comments you would like to
notice or share with your child(ren) teacher (Please contact school office for messages such as
absences or early leave). ¢please ensure to check the temperature before arriving

all docomo & all docomo & 18:01

Back

Add Info

Woke Up

Last Ate

Last Potty

Pick Up Time



b.  [Confirm(ff#%) %4~ Tap “confirm”
WIZFK RSB [ Health Scree (EFER) 1ZF = 7% AFUTLIZE N

Please put a check on the “Health Screen” that will appear next.

all docomo = 18:01

4 Health Screen

No fever (Under 37,5) D

No cold-like symptoms or shortness 0
of breath

No undiagnosed/new skin condition |

Healthy Appearance? O
Morning BM? D
Slept well? O
Good mood? O

Step 5. #& TLELT=H, [check-in (=7 AL) 152y 7L, i D —REAJILTE T LET, When
finished, tap “check-in” and enter the 4-digit code to complete

KB FERN— N TF =7 A ZATOGEIE, RS & LIRIR DA T EL LT BFRRICBEREA T3V, Ty /A D
2T ANRRE I G A 1E AX Y 7 ETEFNFIZEN, If your child will be checking in by himself/herself, please make
sure that he/she knows the 4-digit code and how to fill in the temperature. Please contact the school office if your child needs

assistance with check-in.

KT ooV AT TIRAER O RSN ET LBV WL E T, Please ensure that the parent or guardian check-in the
child.

2) T AY—LAR—h-71r—K Daily Report/Feed
e  Brightwheel DB 1AED T 07 4 — N T 4 —RESH LT, ENRT Y7 B—RLIEITADEBFHLITAL b
HERTHERN 2721 E 7, You will be able to check classroom photos uploaded from teachers and
teacher’s comments via child’s profile feed on Brightwheel.
o EIFREILLY, BTHBT =y T URSNIZERIFFC, T AV —L AR — BT A— /M T— BT
5z L4 AIHECY, You can also receive summed up reports at once via email when your child
checks-out from the classroom by setting up the notification.

WMITV AL H—F g F VAT — )L ClE, BrightWheel D [ Ayt — | BEREIZME I L COCO VTR I EH A,
O FHITEIDOBRICBBRNZTED, A7 — VHB R ETTEAETEIN, KI5 D% X School
Streamd:¥) | Z DOMLOHGHEFIHITIEA— /T TTHARTZS VN,

At Clarence International School, we will not use the “Message” function on BrightWheel. Please use the drop-off or pick-up
time to communicate with the teachers, or send the school office an Email. Please use School Stream to send us an absence or
late arrival notice.

RERRIFEARN RN DTRR L7220 T, Brightwheel 7 D FORRIE 7 ik, £ OMMDEE A IEDFEZHOWN T, R
DR—=V T BRRLIZE,

The above are the instructions for basic use. For detailed instructions on how to set up your account and for other uses, please
refer to the instructions on the next page.



RS T 517 MGk Instructions for Parents

B #xFIIH Setting Up

wr brightwheel

You've been added to [Student Name]'s profile on brightwheel!
[School Name] is using brightwheel to save time and share

information with parents.

Create your Account

Frequently asked questions

What is brightwheel? Brightwheel is the leading early-childhood education app

1. BERITLLARAH—F at - 27— (LA, CIS)&Y
TRilH D7 %~ AREE T AV MERDZRZNA— LD REE
o A= NZZESNELIZD, LT FNETT By MeARRL T
TEFIUXERVES:

WO, 757 MER(Create your account) | /RZ %277 LT
TEW,

You will receive an invitation from Clarence International School
(CIS) to create a parent account for your child. Once you have
received your email invitation to join your school, simply follow the
steps below to create your account. To begin, click Create your
Account.

offering digital check-in, photes, videos, messaging, bill pay, and more!

What if | don't see my child on my brightwheel account? Your secure invitation is
assigned to this email address. If you use a different email address, you will have to
add your child manually with this 10 character code:
What is my check-in code? Your default check in code is I You can change this
under "My Profile’ after signing up.

What if | have more than one child? Ask your provider to add your email address to

each of your children.

2. BRBTHTUMERRRHIIE, 7T MERRZ ENA—L D%
[HRANE SN A=V T RLZNZOEEHE TAIENET D
L ESRUAMCEFHEDA— NV TRV AN S WET AL, Thov
Me— BAER SN ICTIEIETAKZE N FTHETY) .
PRAT—RERIE, ZHERBIEW ETHO—E 7w MERK
(Create your account) JRZ %77 LT RSV,

The email address will auto-fill with the email used to send the
invitation, If there is a better contact email for you, this can be edited
after the account has been successfully created. Enter and confirm a
password and click Create Account.

e brightwheel

Join [School Name] to receive updates for
[Student]

Email Addrass

femail@amail.com]

Passward ©

Canfirm Password *

T A MER . Apple£72iFAndroidD T TVARNT NS T TV E S
7oa—RLUTIZEW, BFRER(EER) DT mT7 4 — Va2 RRT DL, T7IO"AF /LR (My Children)" %2>/ 1L
TREW,

ER AT O =N AN ZROOLNTLE) :

BERRDT 0 MERUZH SN A— LT RL AL TR RO 7 07 4 — ARBIE A LT A— L T R AR
—HTHHILERLTVET, A= AT RLADOBIEZFRA~EETEKRIA), —Bus 7Y ETT Ay hOA—
NT RV AZETHEETENY,

Once created, you will be invited to download the brightwheel app from the Apple or Android app stores. Click My Children
to view your student's profile.

Please Note: If you are prompted to enter a 10-digit code, this indicates that you have created an account using an email
address other than the one your school has added to your child's profile. Please reach out to your school directly to have them
adjust your email address, or simply logout, and create an account using the correct address.

3. PREFEHT UM TIIEL T A A REL 720 £ Using your parent account, would will be able to:
o  BTRROBETKT —ZASN(F =yl A /F =77 7K check your child in and out,



o  BFERDOTmT r—/L, AEOHER see your child’s profile and daily feed,
o MDOITFNE, K Y FIZE T HIEHDENM add family & pickups

B0 a7 — Vi€ Setting Up Your Child’s Profile
BFRROT 07— LTI BFEROMANEBRCEL T 2R E T D2ILn TEET
Within your child’s profile, you will be able to edit the child’s personal information such as:
e T LJL¥X— Allergies
e [ftA4 H Birthday
o 33K Medications
o T Ete.

Fo, LT FIRTB RO T 07 4 — L <MD T F e T O T@ g e BN 3 5286 TEET
You may also add a family member/contact to your child’s profile:
1. 77UiZuZ A L7 Log in to the brightwheel mobile app
2. BTHOBARIEZYTLTF T —/L%BEET Open your child's profile by tapping on their name
3. ShEOT A%y 7 UET Tap the Pencil icon to edit
4. EAESEH AT (Contact Type) ™~ F —D&H 5t/ a  (Contact Section) iz A7 71— LT, HHEE
B A7 %8I F T Scroll to the section with the Contact Type header you would like to add
5. TBIN(Add)) %27 LET Tap Add
6. THEAKICIE WA ATILUTER(Create) | 24~ LE7 Fill out the contact's information and tap Create

o BFHRORAMBEIMEIZT 7 EA, BHEAL Yy LUET Visit a child’s feed and right-click the photo
o  TAIMYTIURIELET Save to your desktop

BB S CTIEEANANAT SVINODRS T a—RaReLle> TR ET,
Note: Videos can only be downloaded from the brightwheel mobile app at this time.

Brightwheel Official User Guide

Modify or Remove A Pupil Contact
Daily Feed

Receive Daily Reports in Email
Download Photos and Videos
Setting up Push Notifications
Check-in and check-out Instructions
How to Deactivate Account


https://help.mybrightwheel.com/en/articles/1161627-manage-student-contacts-as-a-parent
https://help.mybrightwheel.com/en/articles/942392-student-activity-feed
https://help.mybrightwheel.com/en/articles/5243986-subscribe-to-daily-reports
https://help.mybrightwheel.com/en/articles/942382-manage-photos-videos-as-a-guardian
https://help.mybrightwheel.com/en/articles/942383-manage-push-notifications-for-student-contacts
https://help.mybrightwheel.com/en/articles/8640348-check-in-students-as-a-guardian
https://help.mybrightwheel.com/en/articles/942423-deactivate-brightwheel-account

APPENDIX C - E #5834 Medical Forms

FRA—URIHR TSN,

See pages below.

Return to School Permission Slip for Type A Infectious Disease
Type A JEYYIE D73 DBl

The diseases mentioned below are those listed in the School Health and Safety Act and guidelines for infection control in
nursery schools (Ministry of Health, Labor and Welfare) for which you must receive a certified medical doctor’s permission
before returning to school. TFROEEIL, FAIRIREZ RIEB L OMR B ITIC I DY R AT AN T A (A G 14E) 123K
DEAFELIRE T B LRS, T ERIOFF AIREZ TN TTZSN,

Category i Tllness/Disease J#i%; Exclusion Period HF & 1R
Measles BB (13 L 2>) 3 days after the fever subsides fRE\VE: 3 HZ #0583 % T

7 days from the onset of symptoms or after 3 days once the fever subside, if
. OE A the symptoms disappeared within 5 days from onset of symptoms.

Influenza A&B 4 7 L= A - B SERAIAE > 72 H > 5 5 HIRICHEROYE S % > 7 B3, SERAA

EoH»S 7THHXIIMHBAL 2%, 3HZREBL THS

Rubella i
Until the rash disappears F8E 2K T % £ T

Chicken Pox Kfaf (KiZH 2 9) Until all rashes scab 2 CDFHEVH I R/ B ET
5 days after the parotid swelling starts and overall condition improves

Mumps FATHEE K (K725 2>¢) ETE, PR THROME »HBL 5 H2fEB L, 2IRE»REF
2% % T

Tuberculosis #it% With doctor's consent EERfiDFFF[ 235 % £ T

Pharyngeal conjunctival fever (pool fever) Two days after the main symptoms disappear

WRSERGIE (7= )L BL) FEHAERDH A B, 2HEZMESL ST

Type A Epidemic keratoconjunctivitis Jiif 71 F 5SS %%?;;1 ;fg;g;?‘?é :j }isffszg)earggq%h;&ﬁf;ctfrg(i;zegy strong
AR — - -
Until the cough subsides, or until treatment with an appropriate antibiotic is
. % completed for 5 days

Whooping Cough F1 H'% WHOWAMNZ T 7 5 HEOBYAHBEEENAI & 2
BRI I5%T
JERDBBIE D, 2o, FIEHEICX 2B T L, 48Kz H 1T T

Enterohemorrhagic E. coli B8 H L AR B &S e 2 FIOMEIZ k> T, »
FThHEEESHRI N TS

Bacterial gasFroentenll; (Salmogella, campylobacter, After the symptoms such as diarrhea have subsided and the general condition
Non-Verotoxin-producing E. coli) s
has stabilized and/or there are no symptoms shown

MEPEEBL (FLERT - FrvEunNsy— ot AR Ze L3 SRR AL R RE A3 N
%o v IS FERD T r, TR L DIERDE S £ ) REOREBREL TH 5

With doctor's consent BERfiDFFF[ 3% % % T,/ Follow all WHO and
government advice and requirements on quarantine and recovery time.
Students or family members who have visited virus stricken areas around the
Other infectious diseases and global viruses as determined by WHO % | world should not return to the school environment before following all WHO
DD IEFHE D 2\ IFWHOIC & > THE I N RN ITOIE | and government advice and requirements on quarantine and recovery time,

A Y TTTN 1 W M g e = Bk .0 1 22 1] - o aa L TS M b e HHHE ) - HHY 3 1 e




To: Clarence international School

Class 77 A: Pupil Name &4 :

The above named person was absent during the following period, and is deemed medically able to return to school from the
date below, and is unlikely to pose a risk of infection to other class members.

FROFFTROMMRIELELTA, BIRL AR TS EXFEARNERBDOENLDO THEREFTFATLET,

Absence period K i 2 / / ~ / /
Year/ Month/ Day Year/ Month/ Day
Name of the disease Ji4:
Hospital Name J5 [ : Ell or 94>
(Signature)
Phone Number &5 5 Date &4 H / /

Type B Infectious Disease
Recovery Declaration Form
Type B EYYERIE B P EH

Type B: Filled in by Parents £ 50 A

To: Clarence International School
Class 77 A:

Pupil Name 844 :

My child was diagnosed with at hospital (clinic) on / /

and has now recovered from the illness and has been cleared by a certified medical doctor to return to school.

£ H d ke (EBE) BT OBWiasz Ui, RENEELEL
DT, BRNLET,

Parent/Gurdian Name £ # K4

Date &4 H / /

Category JHH Illness/Disease 4 Exclusion Period {55 1L

24 to 48 hours have passed after oral administration of antibiotics and the
Streptococcus infection (strep throat) ¥4 & & Huhiz physical condition is well
2H ORI R  FIR R 24~48 IR L Twas 2

5 2 i i hdY MEAYE
mycoplasmosis = 4 37 X2 HHu Fever and severe coughing have subsided FEE-0H L WK B X £ - T

52tk
Is able to eat normally without being affected by fever and blisters/ulcers in
Hand, foot, mouth disease T+ J& 15 the mouth
FERCOREADKNA - BEOBES L, YRogHESEND I L
Erythema infectiosum R PEATEE (D A Z96) Physical condition is well 25 DIREN R\ T &
Viral gastroenteritis (Norovirus, Rotavirus, Symptoms such as vomiting and diarrhea have subsided and is able to eat
Intestinal adenovirus)7 f L AMEEHEL (/v - 1% « 77 /9 | meal as usual
AVAE) Wi, THIZOIERGBE S D, ¥BoRPENZ L

Is able to eat normally without being affected by fever and blisters/ulcers in
E'S PRV SRS St - IR T . B P APt T
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