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RENBOT S Welcome Message from Head of School
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At Clarence International School, we pride ourselves in developing a love of the English Language through fun,
stimulating and thought-provoking activities. Our KEC programme is designed to meet the needs of all children,
whatever their stage of language development. Using the Cambridge University Press textbooks which are
compatible for preparing students for the Cambridge English Proficiency Test, as well as the renowned Read
Write Inc. Phonics scheme, our curriculum is designed to give children a solid foundation in speaking, reading
and writing English.

We want our children to have fun as they learn and at our Kids English Club, children experience a range of
different activities and learning techniques. Art is at the centre of everything we do at CIS and our KEC
programme is no different; from painting, to collage, to sculpture and performing arts, our creative curriculum is
bound to inspire any child!

BN ER R HAY) - IRZE Things to Bring

CELRBEREDORBEOWII TROBILRVET, R TORFLMIIn—~FTLHTE BT TV, 2 TOBFLMIZS
W, EEBSFF B IR 2 BV ZLET,

The items to bring for Kids English Club are as follows. Please name all belongings in Roman letters. We will ask all students
to take home all belongings with them each lesson.

o EXHANIZ AN TRFEFHIZEVY) Indoor Shoes in a Shoes Bag



o  FHFPESU—IT v, A Text Books, Work Books and Phonics & Reading Books (if applicable)
M HLWHRE-U—r 7 703, NER LTI A AL 7 THULO J A XV ELA BLL £97, The materials
will be distributed by the instructor as needed.
2ARLL EDERELIHL A A (EH AN TBFEFHLEIVY) More than 2 pencils and an erasor in a pencil
case.

o Ikl H O PHROK TR (357K D 7 FT) Non-Spill Waterbottle (Only water)

o RV (FEHEMEINDEE DIr))Mask (Only if you wish your child to wear a mask)

ML OKIED LB H DI THRICOW LB E R X 2B R HEE0 A change of clothes is

required for children who aren't secure using the toilet.

KIZZEITBMRDIRNELE 7 — LFITTELRVBFFHITARLR2NIO BV HL R E7, BRHIZRDH RSN
B A=V TEH—UBELERWER A, £, V7T7A~DBE Y OFFHIALZE TR ETEZV, X Please do not bring
toys, games, etc. that are not related to the class as much as possible. The school will not be held responsible for any loss of

the items. Please refrain from bringing food to class.

1238220 T Drop-Off and Pick-Up
3.1 T2 )51 How to Commute to School

AR SLRE B LAEH T OB A BNV LE T, A7 —/VEILERITAIGER D70 | RO 2 IR
BIRNED | BEIFIMDOEEITEEGEO IR M2 B L TRV EY, AIEE TOXRADEE A7 —/VEI
B EA~ORFREH ORI T30,

Please commute to school by using public transportation and/or walk. As the road around the school is a public road,
if you must travel by car, we ask that you use the local parking lot in order not to disturb the neighbours. Please
refrain from parking the bicycle for a long time on the road around the school for pick-up and drop-off.
REEFID — N TOR TRITFPERLTES N,

We recommend that preschoolers do not attend/leave school alone.

BRI THR IR H B L BRI E R D IO AT AT T HELTES W0, B TIRIFO N 7 R Fil
[ZONWT, A7 = /UE—HIDFEEEZAVDPRET O THLNLDH T THRLTESV, ITHEOEEHISIC>EEL T,
KRB DA Z RIS,

We do not take liability for any incidents which occur after before/school time. When arriving at school or leaving
please ensure that behaviour is respectful to our community. Please see the appendix for information regarding
parking lots nearby school.

Fo /R — IR HERE CABEZ EIT T ITRIIREER T, ~ AV | B F-SENEITT, REE DT
TR TR &5 A 2SR TlZany,

Riding a strider/scooter on public roads is extremely dangerous. Please ensure that your child is wearing a helmet
and never leave your child unattended while he or she is using the strider.

3.2 AZEIZ-2V T About Drop-Off

BEA~DAZET, Ly A BT ERLISHEIF AIRE T, AERMANCS AESNET L BBIRE
N— LRI R R AELET O TIEELIZI N,

You can enter the classroom 5 minutes before the scheduled start time of the lesson. Please note that if your child

enters the room earlier than the time above, Daycare Programme usage fee will be automatically charged.
AEEIZBHEENH LB FERIL, Ly A BRI R D55 NZIE, ok (An—7'D5) [T E S TO DA
INF 2o/ BHEFENEEETIO BEWKLET, TR RACBHENGIL AL, TV ART
I RSN TVWDQRA—RZIHIHILTZE N,
KEBE—ATEBFINTVDBFHETT Ry 7 AZBHENDH LG G1E, H AN T =y 7AW LET,

F o IA N TR, A T T ATV EEIZBAD TIN, Ly AVBMRS RNV EL 2D, AF VTN
BORTEZBITET OTAETATET,

Please check in from the iPad installed in the office 5 minutes before the lesson start time. After check-in is
complete, please wait to enter the classroom at the main entrance. A teacher will open the main entrance door 5
minutes before the start of the lesson and you will be able to enter.

AT DB T-ZEDY AL, BT BTN TR AEINTZE (BHENFLL LD, BEA B O
ZO) BB BIR0IEN, B PRRAE— N CEWCO IR FEIFITEX EXV, Ly AL DT BN TR
DIEIRVET IBHMEARHT D722, FHRZITR RN TIRELIZS W,




4.

If your child is under 6 years old, please make sure that your child has entered the classroom (or has gone upstairs if
the classroom is located on 2F or above) at the entrance. Please refrain from leaving your child alone at the entrance.
Only children can participate in the lessons. Please leave immediately after you have dropped off your child in
order to avoid crowds.

3.3 BHZ T2V T About Pick-Up

BT 1% REE DS BB A BHZATRONDGE I, FEREST TRV BL ET, Bl IEZIS
DAL, BT HEB RIS EELTESN, ZZA 8K THRAZ S DL FIiRECh 3832 A7ZaW g A VAR CH R
B — DR o X (RE L — SR CY BB SRAELFT O TEREDIFFESN, AINEAEDE
LERICIREY, 5 — A TIRTESNDZ LA RFEF O H DD HEANC #IE A THWNCTWSEH D, 7T A T4 T
S CTTHEEFET

If parents come to pick up children after class, please arrive on time for the pick-up time. If you are late for pick-up,
please be sure to contact the office. If you do not arrive for pick up after 5 minutes past the class end time. even
clementary school students will have to wait in the daycare room/library and will be charged the daycare fee (with
no RSV rate). If the parent has informed the school in advance that the child will return home alone, they will be
Jismissed after the class i

BHZNTERFTEOZHR NI T GELEL, 3.4 BHHHEFEZOWTEZ S RLTIZS N,

You will need to show your pick-up card when for pick-up (for details, please refer to 3.4 About the Pick-up Card).
Uy AURRITHAR N O A O ETHEETBITAHERWV, JRIZB 5 EELWZLET, ZEOFERH AL D
DIRHMEZELEET 5720, BN TBRFHIZEN,

At the time of pick-up, the teacher will accompany the students to the entrance of the building and hand them over

in order. Please wait outside the building to avoid congestion around the entrance and interruption of the class.

AT —EF B A6 a S > Trr— R0 ET, TR —BHANZORZIZEE 9L, 1100//155) (BiiA)
DRFINTATF =V PFAELET O TTEEEEY,

The school closes at 6pm on weekdays. Please note that a penalty charge of ¥1100 (including tax) per 15 minutes
will be charged for late pick-ups after 6pm.

UNFEEDR) BIEEB— AN TORFELAHGEINDLG AL, LT FRNCHEEIFICTEIE AR, TR
WA BRSO BB EEEEIC COEIE S 7 X F 3 (Elementary school students only) If
you wish vour child to go home by him/herself. please be sure to inform the school office in advance. Please
note that we will call you to confirm if we have not received a notice from you in advance.

3.4 HFFEIZ-OUVNT About the Pick-up Card

CRIEIMOEAEFEABATEL £V, BAOFHELDOFICTIRRIZS N, BAE L R H TRV
~ORBEHEPELNTEEREAD T, MRICBRIEDTWIZE, LT THFLBRWLET, BRRO5 X
LOBRIT, REH D H DB BT HEEZRBELWLET,

We will distribute three Pick-up Cards to each family. We will hand over your child only to the people who have this
card. Please make sure you will keep it safe and carry it with you for pick-up time. For emergencies, we will hand
over your child to parents/legal guardians.

B REA S FFH TRV SRS B A1, FRNZ B A ATE THE S A— /T TR B b ELTES
W (BEETOIEMIIBZTL TRV ERA), BHZ OB, H 00T #R e BRAWT D5 G NIE W E
B

If a person who does not have the pick-up card will come, please contact the school with the person’s name and
phone number in advance (we do not accept phone calls). Please present your ID at the pick-up time and you will
be asked for a signature by the teacher.

EHHE LD RSN GBI A7 —/VETTERHTZS, FRITELL T #¥550 (BliA) Z THE =L ET,
Please contact the school if you have lost your pick-up card. We will charge 550 yen (including tax) per card for
reissuing.

R - a2 2=/ — 2 Parents-School Commuincation



4.1 KIEOYE 1L, £7 School Stream TR 7 A — LD TR A BV WL ET, ZHfE N e EEREIC BN
WA, MR O T EH& A AN SHCTTHV TRV ET, Please submit the Absence Form via School Stream if your child will
be absent from class. The school office may contact you for a confirmation in case your child is absent without a notification.

4.2 BZ), RIBOGEIT, L TREE O S NOEE R ETREM COEBETIEW (LR EOFHNSIBFERD HN6D
BHLHEIEZITEIEEA), o, REDTE FROBRNE RS To 5613, FB RN OREE O I TERZEL
L7 ECRBL QWG ENT S NET,

Parents/guardians are requested to contact the office by phone in case of late arrivals or early leaves (for safety reasons, we
cannot accept the requests from children). If a child becomes ill during class, the office will contact the parents and may ask
for an early pick-up.

Brightwheel 7 7"V(Z-2U VT About Brightwheel

Brightwheel 7 7" U &1, B TEDO ANIREABRERTH VT FLRAITHRAL /2D | 77 A TOFHEOHER R OUVNTEHERN D
B RAEZT MO LD TELT 7T,

INFEDAEGEDOE G- R#EE DT bLIUIBFRRRARARY —MTREL ThHOMAMI T =y 7 A 2 BV F
T, OB M T HETHRIRAIID, IR ARE T AT FEW,

IR DEGEDE G- RHEEE DS N BT RRE—FET = /A ZBAVELET, 2O, %2 BE THRIRZHE, 5
REIEIRAZ AT TSN,

“Brightwheel" is an app which allows you to sign your student in and out of school as well as receive updates from teachers
about the progress of your child in class.

For Elementary school students: parents or children can check-in from the iPad installed at the school. Please ensure that the
body temperature is measured at home in advance and enter the temperature at the time of check-in.

For Kindergarten students: Only parents can check-in. Please make sure to check your child’s body temperature at home
and use the device installed at school to check-in as well as for entering the temperature.

T NSO FIE, IO AT FIEIZHEELTL, HikIZH 25 Appendix A - BrightwheelZ DWW T I CTRER TSV,
BT =y I A2 FIERDIBIRWG AT, FHREBR R TI,

Please refer to "Appendix A - About Brightwheel" on the appendix for the account registration procedure and how to enter
your child’s body temperature, etc. Please do not hesitate to ask the admin staff in the office if you seek help to check-in at the
time of drop-off.

{#7#%4 T 7% Parent-Teacher Meeting

RAEFE TR ER N ICERBLET, BFHEOL YA TOTRRARLFETE ORDEIZ OV CH AL ET, ik
HIZo&ELTiE, BEDELARVELEDL, FHERIVBMOEELET,

A Parent-Teacher Meeting is held every year in November to discuss your child's progress in class and from home study. The
office will inform you of the date of the meeting when the date becomes closer.

fat g & 22 42 %5 P2 Health and Safety

5.137.5CLLEDIEEN, DLV L Gl E &R0 D TR RS OO DR G EOIR QA SIE LTS8 13, B
ZBPEZA TSV, o, Ly AT EREOAERA RON S AT, O Ri#EE O )7 I TERZEL BT £ 0T, B
R BRANELET,

Please refrain from attending the lesson if your child has a fever of 37.5 © C or higher, severe coughing, vomiting, unusual
diarrhoea, rash, or any other infectious disease.The school will contact you immediately to request an early pick-up if your
child develops any of the symptoms above during the lesson.

5.2 ARGEE DRI TEBICAY — /T4 2 TG TS, B8R BBSNDE, EMICBEAE Y Th D IKEED
W TR IS N2 U E T, EYWERR B OB B ORI OWTE, ERIOT AN BB DITART
AL FBTOLTESV, EIH Y ERIDD DO FEIRFEA DFATE BN T DI ENTENET,

W, BRI OEEDBNOZARL DL EITTHE TSV (2720 R E R EORIT TENRETOT, T
TTHATEWN),

In case of an infectious disease, please contact the school immediately with the name of the disease.Please seek your doctor's
advice and follow the Ministry of Health guidelines regarding when to resume school after an infectious disease. We may
request proof of a return to health issued by your child’s doctor (however, please note that we are unable to provide individual
supplementary lessons.)



5.3 I3 —, — BB EOAEFED R — DRI RREGE (TR G LT 6 L e —RrITREE L ST
BNTENET, BARORGRIC OV TITeaZ S RTZS0,

The class may be temporarily cancelled in the unlikely event that more than a certain number of students are infected with the
same infectious disease. In this instance we will contact you with further details about the procedure as we switch to online
learning. Please note that the tuition fee will not be refunded during the cancellation period. Please refer below to Point 6. for
cancellation of classes in an emergency.

Crisis Management and Cancellation due to Weather and Natural Disaster K{5Z DD [ IR K EINZLDIRGH, o
it
6.1 S ELETOIRGE - S MEFZ 3 Cancellation and Shortened Lessons Under Emergency Situation

- W ERESCHESA S ORAFENBAELEG AL, RELAYy 7O R RESFHELET,

In the event of an emergency, including extreme bad weather or an earthquake, the safety of children and staff is a
top priority.

- RO OB EIFOWEEEIZ OV TR, SIS L TSchool Stream3S LA — /M T EAEE L £
2, S EICIVEBNCBEFE 2L L5 ab IS VET,

We will contact you by School Stream and e-mail regarding the rounding up of class hours or cancellation of classes
in the event of emergency, but in some cases we may call you individually.

- KRR T DAL, TEXOMRVA L T2 EE TREDOFE M 21T N B L £ 05, A Al
FTEHICI R TIREDT ARG A0, SEENECRER S KR ICZ DS — AT O TH, 7T
BIIANNENTWDL Y 2 DF BT OV TUTIRE MR LRV EEAD T, HHNLH T THRITZSWN, RA]
PUOFHIE, BREFRESCOMOBAFRES, AT 0B R TATIER, COMAEENET,

If classes are cancelled due to emergency circumstances, depending on the type of emergency we will endeavour to
replace lessons with online classes. Please note that the tuition fees for lessons that have already been paid will not
be refunded even if the lesson is cancelled or the format/content/timings alter significantly due to Force Majeure
events. Force majeure events include state of emergency and other government announcements, war and terrorist

attacks, epidemics etc..

6.2 MFEREFE AR OB B L UG &L

Evacuation destination and hand over in the event of an earthquake, etc.

- BRKFEORTENEEEL EALL, ATRERIRY b DR 2R LET,

In the event of an earthquake we will seek shelter indoors and ensure the safety of children as much as possible.

- BANOT N AT LRI S B IR C BN AR AR AT L U TR L T e kK OBRITIE,
BEED R A TOIRVBIE IR L £, BAMBREDOEI T ATREZRIRY | & D IMAN B B e 2 A EC LIz ¥ il %
RET D, BEKES AV LB RZ RS LET #171-2-CISOEFHE 503-6721-0900 T 52
LRTEET),

If it is judged that it is safer outdoors, Seinan Elementary School is used as an evacuation centre. In case of fire, we
will evacuate to an undamaged school building. When evacuating outdoors, we will set up a bulletin board outside
the school building if possible and record the necessary information on the emergency disaster dial (# 171 — 2 —
CIS phone number 03-6721-0900).

- RERORESIEHELIL, (REF EER RAEE O BRI T RRNIZN TS T DA T EEL
H]LET,

In the event of a disaster, children will be handed over only to those who are registered on the emergency contact
list, including the parents/legal guardians.

- BEFOOEFTRIEREERE S EOHERICEENHLGE . NI DOIEREe A7 — NV FERETD
FEHTEE N,

If your contact information such as address or phone number changes, please ensure to submit the latest emergency
contact information to the office as soon as possible.

SEARPFERE /L—2 All English Daycare Programme

PRE/L— L@ O H 14:45-18:0012BRE L TRV E T, PRSI LI, REV— L2 ZHIHENL5 B3, 5%
WNCT AT 70y 7 LORARERERFEL QOB ERISWET, Fo, IRESTZRE H LR CEMMICRE L —
LDOZHI AR LRI D5 E . BIREFIH OB GEEZ TR INKEZSV (M, & BIRBEL—L2BL T HBII W
FTOT, FEMIIAL U — & THERTIZEN)

The Daycare Programme is usually open from 14:45-18:00 on weekdays. If you wish to use the Daycare Programme after
2:45pm, you must first apply for use of the Daycare Programme. If you wish to use the Daycare Programme on a fixed



schedule (specific days and times every week), please submit a separate Daycare Programme application form (There are days
when the Daycare Programme is open all day, please check the school calendar for details.)

HEORE N — ORI EITF v 2 DR BRSOH AT Ry e 2 2ShD B ORI B B R OF
TIFFETIS, FRIEFWE P AT L 0i% Y § 57 4 — b2 THRHKZSW, REOZRIMAOSEE ., BIHICZEK 1B D55
BOHIBZITTHIENATRETT

To enrol in or cancel enrolment in the Daycare Programme, please submit the appropriate form via our School Information
Management System by 3:00pm on the day before you wish to enrol/cancel. Daily enrolments can only be accepted if there

are available places.

For further details on Daycare Programme details, schedule, fees and availability, please contact our Administration Team.
TATT T AT TIIDWTOFEM, A7V a—/b B BREREICOW UL, A7 — VEB R ETBRW G
SV,

a— R H - {R4 - 184 Course Change, Leave of Absence, and Withdraw

aA— 2B RS IBREOHEIE FTEO A (R — A FHRICTSVED) ICERA-BL O L TSy
LI HHBRECICTHRINIES W, HIRZBE CEEZ TRV WIGE  BHFEVE A BERPRAELET, M. IR
ROBRR A -2AE IO BM R OMOR ST TEEEA,

Please submit the designated form for requesting course change, leave of absence, or withdrawal by the deadline for each
month indicated in the table below. You can collect the form from the school office. Please note that if you submit the
documents after the deadline stated on the table below, you will be charged the tuition fee for the following month as usual (no
refunds will be accepted). In addition, we are not able to refund the annual fees due to leave of absence, withdrawal, or course

change.
B AAERE N 45 5H 6/ 7H 8H 9H
Final Attendance Month April May June July August September
HEE SR G ) A 4/1(A) 4/26(4%) 5/31(4) 7/1(H) 8/1(K) 8/30(4%)
Application Form Mon, 1 April Fri, 26 April Fri, 31 May Mon, 1 July Thu, 1 Aug Fri, 30 Aug
Submission Deadline
T A AERE A 104 1179 124 1A 2A 3A
Final Attendance Month October November December January February March
I 3E T 90 B 10/1(:K) 11/1(4&) 11/29(4) 12/13(%&) 1/31(%&) 2/28(4%)
Application Form Tue, 1 Oct Fri, 1 Nov Fri, 29 Nov Fri, 13 Dec Fri, 31 Jan Fri, 28 Feb
Submission Deadline

MIBSHAOEAT . IBS Phe kit H o028 Rl CLs ZHEEE T S ()

TG TSV, HLEREBFE L LT B mABELELET,

A RBEACHEOEAIL. 12A13RET

If you wish to withdraw your child from the class (e.g. if you wish to withdraw at the end of January, please contact us by 13th
December). You will receive a withdrawal form from the office after we have spoken to your child’s class teacher.

A7 —)VEREE BIL, BRI 2 — T HERR FEW), Please check school operation days on the school calendar.

RO B TN OO E 21 - B HI Tuition Payment and Other Rules
9.1 FELEDOF TN OUT Payments

- REBUTIR B S DL TERMA0RIE RS> TRV ET, A Bl ERERERE A BT LAFRe LR
LTWD7ed, HIZK0IRZERIENS R0 ES,

The number of classes is 40 a year regardless of the day of the week. Since the monthly fee is calculated by dividing
the number of lessons per year by the number of months, the number of lessons varies depending on the month.

- TASBOKECEERSCHEM EFIL, BEISIEELLTOBIIWDOLBZITEHLET, 7Ly —ROH
SINEITBZITL TRV EE A, BNV —2ETHHSNSE . ZHLOFIAER & HE TTHRED A )
LRFIEHELELET,

After enrollment, KEC tuition and teaching materials will only be paid by direct debit. We do not accept credit cards
or cash payments. If you use the Daycare Programme, we will also deduct this usage fee from the specified account.



- BRETUEREMT. BRETRAMBLET, A BT ASRHIFITIRIA, I ASBROFFLD
WIOIZH B LR ES, RETERATT OB T, B— AR SLe-> TRV ET,
We will provide the learning resources for the lessons in each class. Principally, the material fee must be settled by
bank transfer at the initial registration. Thereafter fees will be deducted by direct debit at the beginning of each
school year. All students will each receive one copy of the learning resources for lessons.

- AR ISR DB O RO HR N A U258 ORI OB - 2T R X T TEEE A BREOBLH
LI To TRVERADT, RS- 5E1E, BEMAZBEVELET,
We are not able to accept a return or exchange if the product is lost or damaged due to the reasons caused by
parents/guardians' circumstances. As we do not lend textbooks, please purchase a new set in case of loss.

- HEIDERBIEA208 (RAUOBEBEED)ICTHED NELVBEELLNETSNET, BERE

TRGEDTE TLTWRWGEE FITIRIAD TR RFLRITV L ET,

Automatic direct debit will be deducted from the specified account on the 20th of every month (the next business
day in the case of Saturdays, Sundays, and holidays). If you have not registered for direct debit, we will issue an
invoice for bank transfer.

- WA EE A SIS O % 2 (BRE L — DRSS SEEN N D o I I DR FETEL F I, FIETEE
LIZH 2 PEOBHE, e Ca sl 4
The statement will be i nly when payments other than the fixed monthly fee (Daycare Programmer usage f
etc.) are made. The school will bear the cost of the withdrawal fee.

- BREARRSOEEROMEFICLY HE O REIRE TORIERELN TER 27256, HEIEIE%EEL TOHS
EHLELIFITSVEEAD T, SUTIRIAN OFEREERITLET,

If we are unable to withdraw by automatic direct debit due to insufficient balance or inadequate account

information, we will issue an invoice for bank transfer as there will be no re-debit by direct debit.

- HECROISHANEIR B | ETICBIRIADHER TERWIGE | RELVOBIHEITRTL TR 1 %R B O I % THEL
TOGERHYVET,
If the transfer cannot be confirmed by the "payment deadline" of the re-billing, you may be charged a late fee of
approximately 1% per week on unpaid fee.

- ARVTF AT = VEORERERIEIC OV T, BIETE R ELZFITELE T, HUTIRVIAS TOHIE A E~DF X
HWE B LET,

A separate invoice will be issued for special courses such as holiday schools. Please pay to the designated account

by bank transfer.
- A= MNZIER S D —AERRE | BIHANWEIE W A e FEGEORIZIL TEDRETOTHLNEDT
THARLIZSWY,

Please note that, except in cases of fault on the part of the school, all fees paid including admission/tuition fee are
non-refundable.

- RENV—L2OFFAEHIOWTIL, FEDO RTINS H KD | ZEGIGEHE DO Lk CHARA R
BOHIENTENET,
The Daycare calendar begins at the end of August and so alterations to the structure and pricing may change mid
Kids English Club school year.

9.2 PR BB L OBREEIZ- DUV T Leave of Absence, Withdrawal and Termination
- REZHEOEAIE. FTEOEERICEEEOM B (8.2 —AZ ¥ K% - iB% Course Change, Absence, and
WithdrawZ 2 i) E£TICTRIKEZSW, RO REHIMIZ2 AL ET, OB IRRFEEIEL T 177
AZoE5,5001 (Biid) / ADFAEBLETOT, FOI TR TSV, Fo, RRRITEFEHHINLH AT,
BRIV AT — AL & BEID SHE TOEIGENRT IV ET,
If you wish to take a leave of absence, please submit the prescribed notification in the table by the due date (see 8.
Course Change, Leave of Absence, and Withdraw). The maximum period of leave of absence you can request is 2
months. Please note that an adjournment fee of ¥5,500 (including tax) / month will be charged per class. In addition,
if you resume commuting to school after the absence period, the school may recommend supplementary lessons in
some cases.
- UTFICEHEBBLELEFHOWTNNISE Y TO561E. BEFIIRBLRVET,
School may terminate, if any of the items listed below applies.
- FTEDOFREINEN IBREOEEARPILIZSE
If you express your intention to withdraw according to the prescribed procedure
- RO WA R 3R OFE R B A TS E
When payment of school fees, etc. is delayed and the total amount of delinquency exceeds 3 bills



BREEWT DT 2D EFEDFE DIHIT L7047 % - BEEEDSHERLNIC RON D 56

When there are continuous behaviours / attitudes that interfere with class or other students' learning
MfEL TRZ— Wb —VIER DO, FELAWICEDB#E R RSN RN E

If you continue to violate school rules and do not see any improvement through discussions

27 A &AL RINIED BRI 2556 CEERRE ZHEOL AT, BEAFEFHREE{T-> T
72EW)) If your child will be absent for a long period of more than 2 months (if you wish to resume school,
please re-enroll KEC course)

9.3 ZDOfh o> B\ EHIE R L UYHHI Other Notes and Rules

B AAERO BRI DN TIE, A= L=V KR E RS,

Please check the privacy policy details from our school website.

T LR — AR R 1L LA AR OB D KECTIL y AV R D EL AL TR — L
PN TERLOE R ATZVK LS OFEZ KT Z L3 TIEELTZSVY, CISNTIE T - RV HERE LT
To FHCT R AR & AV IE B ENIC B R DAL W IZ0en IS T ELIES W,
Please refrain from eating snacks or drinking drinks other than water in the school building before, during
or after the lesson. Nuts and white sugar are strictly prohibited at CIS. Please be especially careful not to
bring any food containing nuts or white sugar into the building.

IRV Y AATBZIT L TEBYEEADT, THI THAIIESV, Please note that we do not accept
make-up lessons.

APPENDIX A - “#1% &3 OELEL Parking Lots Near School
FRIL O —F 0 7 )T e — i f O eLET, BETEFEINDEH G, DL FO IS4 2R <EE 0,

Some of the parking lots around the school are listed below. Please use the following parking lots if you are commuting to

school by car.









APPENDIX B - “#i &5 & B A7 A School Information and Learning Management Systems

S
&
.‘.

IIV AL B —F g VAT — VTR OBk E DI 2= — 2 ab B XV PRIZT 572912 “School  Stream”&
“BrightWheel”2\ W 7 7 VEE AL COET, THENDOT FVDORBEBENDT ANAA~DE T —R | A AR—)L
FEIFHEDONR—TVE TSRS,

At Clarence International School we use “School Stream” and “BrightWheel” to better communicate with parents.

Please find here instructions on how to download and install each app to your devices.

School Stream|(Z-2>V T About School Stream

“SchoolStream" /XA 7 — )L H5 Jm) LIREE DD OEAE Y — /LT, ZIUSKD, BIZIERE 7 +— LT —U—F
By T T =L T TV EORZARMETR LR TELITRVES, Fo, FEPLORFLBHMOEHHEL TV
HIRFEE DERRDA~— LT 4 RF T Ly MTEHERIOITRES  Av—F7 4RI T Ly MeBRFH TRV T I3

7 — VB R ECTEAELTIE,

“School Stream" is an admin-to-parent app, which allows you to submit any required forms, such as absence forms, early
drop request forms, etc., instantly on your smartphone or tablet. You will also receive important notifications from the
Clarence admin office about school events, news and more. If you do not currently use any smartphones or any tablets, please
contact the School Admin Office.

School Stream TII R TOEFOEFEIL, TERD [Latest| O FERWZEITET, Fo, 77V AORIA~—0 %207 L
THELZETT NS BB TR ETOT, TRV T+ F 22y 7L TR FTRE T,
il : Notice - FIKEERDOIBHOHE (KT —AR7— /L2 E)
Forms - 74 —A (fRE /L —LTH) RGO FSERLE)
KEC (ZEHIHFEHAE) - ZELHFFEAEDO AT DO (RGECA M)
All the latest posts on School Stream can be found at the bottom under 'Latest’. You can also tap on the Clarence logo to see a
list of folders, and then tap on the folder you wish to view.
For example: Notices - school-wide notices (e.g. holiday school)
Forms - forms to complete (e.g. daycare bookings, absence notices)
KEC - notices relating to the Kids English Club only (e.g. class cancellations, events)

BENOT RAZASOTFIOZ T a—R [ A A= VO FIATLLTFOLEYTT, Here are the instructions as to
how to download and install School Stream for your iOS/Android device.

1) A< —k7 > H5School StreamD 7 7V &X 7 m—RLE S
Download "School Stream" app to your phone (iPhone/Android)

iP] iPad iOS
1. BFENOT /SAAT App StoreZ B X School Stream& R FE 95

From your mobile device go to the App Store search for School Stream
School StreamD#ED A TR 42 % 9~ Tap the FREE/GET button to the right of the School Stream listing
AL AN—)LIRH %89 Tap the INSTALL button

IDE/ AT —R% A JJ, OKAR %19 Enter your Apple ID and password & tap OK
B <% 3" Tap the OPEN button

ik wbe



6. BHETE IR ET D TOKEER You will be prompted to accept push notifications, you will need to select OK

Android / Tablet
1. BHEWOFSAZT Play Ah7 ZBH&. School Stream& M 5Z9°%

From your mobile device go to the Play Store search for School Stream

2. UAR)B School Stream%i#4R 3% Tap the School Stream listing
3. AVAR—/L REZL % Tap the INSTALL button
4. [AIFET %% 413 Tap the ACCEPT button
5. AVAM=ANTE T LD, BI<EHY
Wait for the app to install then tap the OPEN button
iPl iPad iOS \roid, Tabl
1. THVSNERET D, 3ODBREKITTEDID, 10%#IRT 2, Create
‘ - an account. Please SELECT one of the options to continue.
2. BRUIEBGE TR A T570, get code %, HERLIE
‘ ) A=V T R AL LT ERHE 5 1Zcodedy 551D, Once you select one of the
) options, tap get code. The code will be sent to your registered email address or
Your account enables phone number.
L 3. EBNTEcode ANL, KANFEREH A B, LRIET LK —ATA

71395, ENTER the code to verify your account. Type in your first and last name

Continue with

to continue.

EMAIL
l FACEBOOK

i PHONE I

4. FREBERPOOT D NKFBEFEO, Please wait for the school to
approve your account to see the profile.
5. ARBR%, FROTAT 4—NWIIT 7 EAT 5, Once you are accepted,

Great! You have verified you will be able to access the Clarence International School profile.
your account.

Enter your name so you can send and
receive messages

Last name

{ CONTINUE 1

7 717 DY 715 How to delete School Stream account:
1.  77V%BH< Open the app



B[ /e _EORE =A% 4~ Tap the horizontal three lines at the top left of the screen

P ARA=2—PHTLBD T, —F FD"Help"% 4 Tap the "help" from the side menu

”Feedback"% %>~ Tap “Feedback"

IR NIV please delete my account (7AW MHIERATEL) "EFEAL ., 412" agree to privide the
information above for the purposes of feedback and support (7 —R /37 LR —R e B EL RO Ha it
FHZLICFFLED) " ICF =y 72 AL, "submit"& X7 2,

Write "please delete my account" in the comment section and put a checkmark on "I agree to provide the

w»ok e

information above for the purposes of feedback and support and submit

AT — VAN — LT oML, IR % . 27— L AR — AP R —hF— AL > CTFE THIRES N ET,

School Stream accounts are manually deleted by the school stream support team.

e
@ About BrightWheel BrightWheel 7 7" V(2O T
.\-

Brightwheel 7 7’ ViZ, TAV—LR—h (A #H) LEFHEDAT — L TCOTHF s AT B THAVWELET,
Brightwheel app is used for the purpose of daily reports and sharing your child’s daily life at school.

BrightwheellZ 2L T ™ Hi& Cffi iV 72 L E 9" Brightwheel will be used for following purpose:

1) BFEEDTF v A Check in your child
PRFER 1IN IR ZBrightwheel 2 L TR TRE T oo/ A L QW2 EMTEE T, 2, HIEOH
KLU THEREL £,
Parents can use the Brightwheel to check in their children when they go to school. It acts as a daily attendance
record.
o  BMEFICEBITREDF 7L yMEREY, MiDa—RE ANHDHNNIQRA—REAF ¥ L TF =y
A EBEEE TSV, AT DF =y /A a—Rid, 77— ViR IO TR I2T £,
We will also have a tablet device set-up in the office for check-in.You will be able to use the pincode or
scan the QR code visible on the tablet to check-in. You can find your 4 - digit code in the edit profile on
Brightwheel.
o  FxuITUNI BTERNREINDFRICIAED S TEIEEITV ET, Check-out will be done by the
teacher when the pupils go home.
o BTHROF=yIAZHONTIE, BT LU FOFNEICHES T/EEW, Please ensure to follow the steps
below for your child’s check-in.

Step 1. F=w 7 AY /T MNe Z#IRKTZEW Select check-in/out
Step 2. A7 — /I TAHTOE a3 —RE2 ATTELIZQRI—R A FHi A TLE S
Please enter your pin code or scan the QR code at the school
Step 3. T =/ AL %&5ET 9 DRI Before check-in
a.  BTHROLATO FIZHD[+add info (FF#HA BN ZZINL 6 TERDOBKERIOKIE, £7277

AT I IFENTN A M EHVELTEHT WA TSN (TR 3522
YMIFEIAERNT FEW) B AN L TRIEZ R > TRV,
please ensure to select “+add info” underneath your child name and make sure to write your
child’s temperature in the comment section. You may also write comments you would like to
notice or share with your child(ren) teacher (Please do not comment anything related to
administration). ¢please ensure to check the temperature before arriving

il docomo & 18:01
Add Info
Woke Up
Last Ate
Blue Sky Checked In @ Ynd° Last Potty

Pick Up Time



b. [Confirm(f#8)) %%~ ~ Tap “confirm”
c.  WIZFERENDHHealth Scree (fEFEZR) | IZTF = 7% AN TS0

Please put a check for the “Health Screen” that will appear next.

ull docomo & 18:01

< Health Screen

No fever (Under 37,5) D

No cold-like symptoms or shortness 0
of breath

No undiagnosed/new skin condition [ |

Healthy Appearance? O
Morning BM? D
Slept well? O
Good mood? O

Step 5. #& TLEL=5, lcheck-in (F=v 7 A2) %5207 L, ffiO>a—REATILT5E T LET, When

finished, tap “check-in" and enter the 4-digit code to complete

KRBFHENR— N TTF oI/ ZTO5E L BREE B L RIROTRATELZ LT BFHRICBIRA TEW, Foy /1 DR
\ZT SV ANRLEIRIG AL, Ay 7 ETEHEINFIZEW, If your child will be checking in by himself/herself, please make
sure that he/she knows the 4-digit code and how to fill in the temperature. Please contact the school office if your child needs

assistance with check-in.

SUNFEL T OB TREOL A, Ty /AL T HRER ORI FETIOBREOW 2L E 7, Please ensure that the

parent or guardian check-in if the child is younger than Elementary age.

2)  FAY—LAR—h:7.1—FK Daily Report/Feed
e  Brightwheel DB TARDT BT 41— )L 7 4 —REH LT, BENT v 7T B—RLIEITADBFESLTA N
A TR 21T 97, You will be able to check classroom photos uploaded from teachers and
teacher’s comments via child’s profile feed on Brightwheel.
o HARREILLY, BIENT =/ T YRS ERIRHC, TAV— LR — e B A— /W C— 5T
BHZ LB AIHET T, You can also receive summed up reports at once via email when your child
checks-out from the classroom by setting up the notification.

IV AL B —TF g VA — LTI, BrightWheel DT Ayt — U [ BEREIT AL EHA, 77V RAIZBBOOAEFED
513, School StreamFE72IFEA— /M TIHAETZS 0,

At Clarence International School, we will not use the “Message” function on BrightWheel. If you are a Clarence pupil, please
contact school via School Stream and/or Email.

RERIFEARN RN DTRR L7220 T, Brightwheel 7 D MORRIE ik, £ OMMDEE A S IEDFEMZ W T, R
D=V BITZSN,



The above are the instructions for basic use. For detailed instructions on how to set up your account and for other uses, please
refer to the instructions on the next page.

RS T 517 MGk Instructions for Parents

&k FIH Setting Up

wr brightwheel

You've been added to [Student Name]'s profile on brightwheel!
[School Name] is using brightwheel to save time and share

1. BERITLLARAH—F at - 27— (LA, CIS)&Y
RFEE DT 2~ REEZHT IV MERDZ ZNA— VN EEE
To FA—NEZEINELS, LT FRIETT AV MAERL T
TEIFIUZERVET:

WO, 757 MER(Create your account) | /RZ %277 LT

information with parents.

Create your Account

Frequently asked questions

TEW,

You will receive an invitation from Clarence International School
(CIS) to create a parent account for your child. Once you have
received your email invitation to join your school, simply follow the
steps below to create your account. To begin, click Create your

What is brightwheel? Brightwheel is the leading early-childhoed education app Account.
offering digital check-in, photes, videos, messaging, bill pay, and more!

What if | don't see my child on my brightwheel account? Your secure invitation is

assigned to this email address. If you use a different email address, you will have to

add your child manually with this 10 character code:
What is my check-in code? Your default check in code is I You can change this

under "My Profile’ after signing up.

What if | have more than one child? Ask your provider to add your email address to

each of your children.

2. BRBETHTUMERRRHIIL, 7T MERZ RN AL D%
FHRIERENTEA— VT RLARZOEEAB TATISINET (B
L BRSNS EDA— VT RUARTEWETH AL, TV
Ie— BAERES V2R ICTHEIETAK LS FTRETTY) 6
PNAT—RERE, ZHERBIAV L THH—EE 7 7 MERR
(Create your account) |RZ &7y 7 LT T,

The email address will auto-fill with the email used to send the
invitation, If there is a better contact email for you, this can be edited
after the account has been successfully created. Enter and confirm a
password and click Create Account.

e brightwheel

Join [School Name] to receive updates for
[Student]

Email Address

[emailBemail.com

Passward ©

Canfirm Password *

T MER . AppleE7ziZAndroidD T FYARNT NG T SV %E S
7oa—RLUTLIEEN, BFHR(ER) DT 71— V2R R T DI, TFIO"vAF /LR (My Children)" %2> 7L
TTFEVY,

HEERAMIOa—R AN ZROLNTZGE)

BERDT 0 MERITHE HENIZA— LT RLRE | AT FRRO T 07 4= /ARRUTE HLIZA— /L TR AR
—HTHHILERL TOET, A=A T RLADBEEZFRANEETRBIED, —HaZ T YL ETT AT DA~
LT RLAZETEIE TSV,

Once created, you will be invited to download the brightwheel app from the Apple or Android app stores. Click My Children
to view your student's profile.

Please Note: [f you are prompted to enter a 10-digit code, this indicates that you have created an account using an email
address other than the one your school has added to your child's profile. Please reach out to your school directly to have them
adjust your email address, or simply logout, and create an account using the correct address.

3. PREEEHT TN TIHLL T 23R RELZ2V 9 Using your parent account, would will be able to:
o  BTREOETIKRT —XAJN(F =y I A2/F =27 71 check your child in and out,
o  BFEROTmT r—/L, AEHOMER see your child’s profile and daily feed,
o MDOITFNE, K Y FIZE T HIEHDIENMN add family & pickups

Bk a7 — Vi€ Setting Up Your Child’s Profile
BFRROT 07— LTI BFEROMAEBREL T 2R ETD2ILNTEET
Within your child’s profile, you will be able to edit the child’s personal information such as:
o T LJL¥X— Allergies
e [ft4 H Birthday



e 53K Medications
e  ZFOfh Etc.

Fo, LT FIRTB RO T 07 4 — LMD T F e T O TE g e B3 5286 TEET
You may also add a family member/contact to your child’s profile:
1. 77UiZueZ A L7 Log in to the brightwheel mobile app
2. BTHOBARIEZY T LT 71— /L% BEET Open your child's profile by tapping on their name
3. ShEOT A%y 7 UET Tap the Pencil icon to edit
4. EAESEH AT (Contact Type) ™~ X —D&H 5t/ a  (Contact Section) iz A7 1 —/L LT, HHEE
B A7 %8R FF Scroll to the section with the Contact Type header you would like to add
5. TBHN(Add)) %27 LET Tap Add
6. THEAKICIE WA ATILUTER(Create) | 24~ LE7 Fill out the contact's information and tap Create

FBFARD ZHA LS IEET2ITHIBRS D556 Modify or Remove A Pupil Contact

MREEMERR A R OIRHEEE D713, BT HEOT a7 4— L Eb D CHEKE e mE E I THIR TN TEE T, v
PANEINTEAANT T~ AL, TEELZEBMT 586 LRCFIET, T8 HROT 71— L indhDHiE 5T
&/ a(Contact section)z DT ET, V=7 A+ L THIULTRE®Ei) 122707 | TANT TV THIUTTHAESL
D ¥4 ffi(Contacts name)&x 7 V7 L CEF LT ECIHEESave) | 22y 7 LET, JHEKLZHIBRSNAE AT, v=T7Y
AP ETHNITBARIORICH L THIERRemove) | 27y 7 ESRANT TV THIUXIXIRZ %IV I LET,

Parents with edit permission have the ability to edit or remove contacts from a student's profile at any time. To do so, log into
the web or mobile app, and follow the same steps to add a contact to locate the contacts sections of your child's profile. Click
Edit if viewing on the web, or simply click on the contacts name on mobile, make your changes and click Save. To remove
them, click Remove next to their name on the web or the X on mobile.

W& SEOFESEE B 58 H Change a Persons Contact Type

BHESE AT RE R DT, FT B FRRO @KL AN L% S B HIFR LI BT, £ D@ e B
BT DLEBDET, HIBRSHNDRINZ, %G EH DA =L T RLAZAELTEWT RSN,

TR S B S EIN T DB BT L B e A T E BRI A=V T RV AD B ASJUTIRAFLE T, £ DAhIE
A O #ITIB FROT AT Mo RFSIET,

BESNIHAE AT IIEC T, BFRRDO T 07— VBB T7 77 T AT RE e B RE DS S0 0 5

If you need to change a person's contact type, you will need to first remove them from the student's contact list and

then add them again. Please make note of the email address used. When you add the contact back, choose the new
contact type, enter only the email address, and save. The rest of the information will pull in from their account:

=

Create a brightwheel account
Can check-in & check-out
View activity feed

Send only

Send and receive messages

View child's profile

View and pay bills

TR#¥ Parents
o HROATOHHEHAFE FIEE Can see all updates in the Daily Feed
o  ETOFER-IFMIZT 7 EAF]HE Can access all Billing and Payment information
o  BFHOTBTA— /MO TFHIREE DN W8N Hl kR rHe
Can add or remove other adults from the child's profile
o  BIRROTmT r—/LIE WA MRS FTHE Can edit child's profile information



o  PRLREF DL IETNIA T OZAEEER YA L TAY B — T DIESZIF D AT HE
Can message the school, and receive messages in an inbox/sent box that is shared between only Schools
and Parents

F % Family
o  HMOATOHHERAZME Can see all updates in the Daily Feed
o FRADAYE—VEMRAE—URAE | EREINIAYE—VOREIIAT)

Can send messages to the school, but cannot receive messages or see sent/received messages.

2%H$H X435 Approved Pick-ups
o  BFEROB T DIRIAT] - #EF Can check child in/out

XA TEAG ST Emergency Contact

HRDBETEG R THV T TINDBFRT 07—V E~DOT 72 AT —EIA ]

Has no access to the child's profile within brightwheel. This is simply a reference for contact information.
DA S AT LITRIRY | BRISN THTEZNA—UTEF SN FEEA

Is the only Contact Type that does not get an invitation to join brightwheel upon being added

H # Daily Feed

PRAEH DT L, BFERD A MBI HE O R OT 77487 40 HH e i
THIENTEET,

EBICT BT 4= MAEROBIN, Ay E—D DA FEE - TEITARETY,
Parents will see activities and updates in their child's feed. Parents can also add to
the profile and send messages from here.

H#ds HHHE A—/L DX E Enable Daily Report emails

RELDOFHIL, FOHDBTROT /T4 T4 &2 ELDT- HMA— L DZAFF
ENRRECTT (T I VLT =7 R—2 N O H Bk E Pl HE

Parents have the option to receive Daily Report emails that are a summary of all
the day's activities. They can do this from both the app and the web portal.

Today
Potty
Potty: wet
Calvin ate

O Food: all

T VnbEE T 5354 From the app:
@ We went outside today! 1. EJ:G:&)%)32'§@4J:§7‘?‘7?%57/70L35# (iPhone\ iPad@i}%/ﬁ\)
Tap the 3 horizontal lines at the top-left (iPhone, iPad)
2. [7a7 10— O£ (Edit Profile) 124y 7 LEd
Tap Edit Profile

3. HA—LVEERIVarEFCHEEAZT— L LET
Scroll to the Send Daily Report Email section

4. BIRRICETOIREDA A7 EGFEZLET
Toggle on/off the setting for their children

V=7 R—HNDHERE T D56 From the web:
1. =V EORERA—/N%E27V>7 LU FET Click the settings wheel at the top-right of the page
2. ~ATuT4—VEFEILUET Select My Profile
3. H#FA—NLOEFEERIVarORIZHD TTREE) %2V L ET Click Edit next to the Send Daily Report
Email section
4, BIEROARIOMIZHDNTHV(Yes) ) F2iL N 2 (No)) 23R L F7~ Select "Yes" or "No" next to their child's
name

5. [{&fF(Save)| %2V L %7 Click Save

HROBELA AT DE, BFRRRT =y /7 VSN AREE DO FIZEDO— HOERMPELD TR ESNET,
When Parents have the Daily Report setting turned on, they will receive the daily email each day after the child is
checked-out.

BELET A DX 7 71—k Download Photos and Videos

|5 1Bk D R 175 T B0 Z SRS B A A O JIET
EEARGTESCEE LY 7 n— R AIENTEET, THEO



B ra—RET7 TVET =T R—=2 L DELLPLTHARET T,

Downloading and saving media from a child's feed allows parents and family to store important images and videos in their
preferred manner.

Photos and videos on a child’s feed can be downloaded from within the app or web portal.

T IVINBE T a— R 554 In the app:
o  BFEROHMEMIZT 7 EALT, TELCEIEZZ Y LET,
Visit a child’s feed and tap on the photo or video
o  HBHEOLGHIIME FEOX U a—RT(ar a2y 7L, BIEOS&IA Loy vra—RTr(ar%
BT LT T AADT A IAT TNARIELET,
Tap on the download icon in the bottom for photos and Download in the top right-hand icon for videos to
save to your device’s photo library

VT IR—H IR 7 —R T 584 In the web portal:
o BTEROHWMEEIZT 7 EA, BEAL 7Yy L ET Visit a child’s feed and right-click the photo
o T AZMYTITIRIFLET Save to your desktop

B IBRE S TIXEAANT TUNEDRL T m—RAREL > TRV ET,
Note: Videos can only be downloaded from the brightwheel mobile app at this time.

é*ﬁ1%;r? Bulk Save Workaround

Food  Frofle  Daly Ropon RO FIRIZB W UIEEZ —fE T3 @5z
o Zoa—RFL VKR ERHYES, Ly vy
B—REFLETHEEL R CIEICEK R ETHHIE
BHVET, TTBTHROT 07— /L5 RIRL

[7 4—K(Feed)) &N £, =D L THEE
(Photos)2~ > R CTANEINL T FHIV I ETHIE
TRIRLZFEEEY Y a—R 452N TEET,
At this time photos must be downloaded individually,
not in batches. That said, there is an easy way to hunt
down these types of activities to download them much
faster. To do this, select your child's profile, then select
Feed. From there, you can filter by Photos, and
right-click to download each one.

GHELET AV %49 Photo and Video Likes

B e BFREOBERINOERMINTZEESLEBIISL T, N~ DRI ZZy 75
2T, Tonia ! 12 2L TEET, BRUICAVOTERLE T Ao

R ELT, HRIZNEDGERE T A ZKUASTDEBLTHIT TFIV,

With the brightwheel app you can use Likes to react to photos and videos posted by

your child’s centre.

Simply tap the heart button to do so! Like your favourite photos or videos and show

your centre which ones you appreciate the most!

Yesterday

Mia checked in

In Dermo Room by Jenna Jones &%’f)ﬁ Please Note:
Ty ai@BTFEESEEO R ITESRHEL TOER A (RZ Y 7 IZE# O
KFLERLBRAIEEERIL TNAT2)




Push Notifications are not available for photo or video likes. This is intended to be a fun way to show staff your appreciation,
there is not a way to see who liked an image at this time.

7" =@ % Push Notifications

Brightwheelld, ZHERIES L EDOH DT v/ T — e BHLE 57 vV 2@ ME kG LET, Py aidand, (REH D)
EHEMO WA THIHATRE T,

Brightwheel will send a push notification letting you know there is an update for you to check out. Push notifications are
available for both parents and teachers.

REFEOFIIB TR T AL T ORFERE T v 2@ T MAZEN TEET

As a parent you can receive push notifications for the following updates about your child:

BTFR(F =7 A 1F =2 TR Check in/out
T H/E 7 4 Photos/Videos

B FH Notes

Av— Messages

EfF - B9 Incidents & Meds

A BEE., ML Food, Nap, & Potty
FEAER LTI TEELZ | Learning & Kudos

TINARETT v 2@ A% H %0275 Enable Push Notifications on your Device:

TIVET NAADW STy 2l e AT DRERDVET, T AAANSDT v 2 @M AT 5T
I (CENEDOFNRLT NARL S TRRDGERHVET)

You must enable push notifications for both the app and your device.

To enable push notifications from your device (these steps may vary by device):

o T AADFE (Settings)% X 3 Open your device Settings

o T FULiEHI(Apps & Notifications)x 47" L ¥ 7" Tap on Apps & Notifications

o TV —ar®UARNBBrightwheel 23R L, %1 (Notifications)% 4~ L %7 Pick brightwheel
from your list of applications and tap on Notifications

o AT EANIL T yia@mairilLEd
Allow push notifications by toggling with switch on

T e T Applethd T A AT, 2D LA £72) % (Android)
TNAA LTI U BRI AREE N TS NWET),

i e On Apple devices the phone notification screen with look like the left photo

Show in Notfication Center D (this will be slightly different on Android devices):

Sounds L

Badge App Icon [

Shaw on Lock Screen [ )

Brightwheel 7 U H0D 7 YL adli iz NAZ < AXF 5
Customise Push Notifications from brightwheel app:

BrightwheelZ{# 324, (R#EE O FIXE DB RIZONWTT v 2 l@MET I T AT T DDENAZ VAR TEET, 21
&Y, ZT WD T vy 2 BHMOBAEHIRL S>>, EEART v 2@ E R THIENATRELRVE T, FIEIZLL T D
HWYTY:

Brightwheel allows you as a parent to customise which activities result in a push notification. This allows you to stay engaged
while limiting the number of notifications you receive. Here's how:

o TUVEMRE EEOIRBEL T LET
Open the app and tap on the three lines in the upper left-hand corner

o [Tarr— O |(Edit Profile)z %>~ L [1# %1 ] (Notifications)~[Hj [z A/ 2 —/ /L L E T
Tap Edit Profile and scroll to Notifications

o BHHBOFEMIAT LT v ai@MOA A7 20 ELET



Toggle on/off push notifications for each update type that you prefer
o [{&7F1(Save)x %7 L% J Tap Save

*T R MERRE R CIE T ¥ 2 @M T 7 4V R CIA Y ICERESI TRV ET O TIEE T,
*Note that push notifications default to "on" when you create an account.

Michael Smith

Checkin Code

Send Daily Report Email
AexDomo

Push Notifications

eJe]efe]efe]e

B IR(F =y A2 /F =277 ) Check In and Check Out
F x4 2—R%F Find Your Check-in Code
Brightwheel D7 B0 v MM BRFLOLRER O F 1L, 7 IV MERFHIT = 7 a—RPRE0Y THNTCOE
T ZOA—REFEAL T, BFEROB TRT —FATN(F = /A /F = TUNEATVET, 23— RO
LUFFIETHER TEET:
Every parent with a brightwheel account has a check-in code assigned to them upon the account's creation. You will
use this code to check-in/out your child. Here is where to find that code:
e  BrightwheelDE/ AL 7 7V|Zr2 A LET Log into the brightwheel mobile app
o E_LM3ARMREERIRL £7 Choose the three horizontal lines in the top-left hand corner
o TV —NVEEOTFIZHH T 0T — L OfFELE | (Edit Profile)Z 3R L E5
Choose Edit Profile under your profile picture
o HEDK FEETAIR—/L L TF =/ 7—KR(Check-in Code)Z i L TI/ESWY
Then scroll to the bottom to see your Check-in Code

BTAR(F =07 A | F =077 T D IEMELRLRE TR T T20I2E, F v/ Aa—FOTHHRBRATT, 7ok
ZOFFEEIVEHELE T D720, Brightwheel ClIF =7 A2 a—REW O THIRETHIENTEET, TTUN
DT BT 4 —IVING,
It is vital that you use your own check-in code to ensure proper record keeping! In the attempt to make this easier,
brightwheel allows you to customise your check-in code at any time. Here's how to do this from your profile in the
app.
o Tl a—REICHDLmEEA)T A2 5Ly T UET
Tap the Edit icon next your check-in code
o  HUEDT—NPRF ARSI COO B N FRSIVET
You will see a red-orange screen with your current code displayed
o FLuatfioz—R%E AJJLT/ZSV Y Enter a new 4-digit code
o HRTMBANILIZa—RRIDA R—R0RGEH Da—REEBEL TWDHEITIE,
et Xt —UNFREINET
If your code matches that of another staff or parent, a warning message will be shown, you can still save
and use that code but it is not recommended*
o [EAHDOa—RFEATLIZL, (RIF(Save)RZ L &Sy T LET

Once you enter a unique code, tap the Save button

€ < €

Your code for check-in and locking Enter your new 4 digit check-in Your code for check-in and locking

the screen: the screen:




TVIT DIA I AF v AREE DUARP LI TR TRE AT 256

Premium Quick Scan: Parents Checking in Students from the parent's device

REFE DL, BENDPadllHHQRA—RITENAANT FVENS T LT, THHOENAA R EM AL TR FEkD
BT —FANINF = TANEATHTEN TEET,

RBZDOLHAE T, REE DO FIUIAX Y LRI FIRT —H AT = I AT 2V TIONOESEDAT 7 E LT, 4
HiDF xv I Aa—RE AL TN EET,

Parents can check in their child leveraging their own mobile devices by scanning their app over a QR code on the iPad in the
classroom.

Parents will be asked to input their personal 4-digit check-in code as the last step of checking in/out after scanning.

WELCOME TO

ABC Acade|

Enter 4 Digit Checkin C

IIV AL LB —F 2 aF VAT — N DF 27 AL QRA—RITLL T & Z B S0
Please find the Clarence International School’s check-in QR code below:




Brightwheel 7 77 RO HI & /7 1% How to delete Brightwheel account:

1. THAVNOHIBRERBINDE AL, T AV NOBIBR/ N2 H BT 55 E2 AR —hF— A A—1(
support@mybrightwheel.com ) (ZTIHIGELIEIWN, A=V &2 EEFHR, FhENRBINII @M ToA—L
73BrightWheel DY R —rF—ALDREET,
please email at support@mybrightwheel.com and let the support team know that you need your account
deleted/deactivated. BrightWheel support team will respond and let you know that they have initiated this process.

2. "Deactivate your brightwheel account" &\ )44 TA— /LR E(FZIVET, BrightWheel 7 0 M3 A— /LT R
2L THERSILTCORNG S | TF ANy E—V O TELINET,

You will receive an email with the subject line "Deactivate your brightwheel account” with a link to follow. If your
brightwheel account is not associated with an email address, this link will come in the form of a text message.

brightwheel

Hello

We've received a request to deactivate your brightwheel account. You can do
this through the link below.

If you have trouble with the above link, try copying and pasting this link into your
web browser:

Team brightwheel

00000

Facebook @brightwheel YouTube Linkedin Instagram

() App Store




3. Va7V LETE HIBRHDOWITEN L E R ESN TWDT IV MInZ A $5I0RSNET,

Click the link and you will be prompted to log into the account that you are attempting to deactivate.

Deactivate Account

Deactivate Account
Deactivating your account will remove access from all schools, students and payment information.

Are you sure about this?

Yes, Deactivate My Account

4. AT HL TREOEEOIIR, 7AD MR- BT DL O MRS T DM EH AT RSIVET, MR
B, TET AT NPH BEIRNCR S T RS, SOMERBIHE PR TRSIET,
Once logged in, you will see this screen asking you to confirm that you wish to deactivate your account. Once you
confirm, you will be immediately logged out and you will see this confirmation screen:

Your account has been

deactivated.

You will now be logged out.

5. B, IR TUMSI, TR OMER B R RSIVET, COMRRIE L, 77 M2 RICHIBRSh
el LBRLTWET, WETHIUX, R REE A LBET 1Y MERZT2ZENREL RV ET,
Once you confirm, you will be immediately logged out and you will see this confirmation screen which indicates
that you have securely deleted your brightwheel account and your credentials are freed up to be used again should
you wish to create a new brightwheel account.

THEHE T AVCIEIRR I bEND L, T T 4= VR T — X ~DT I AN TEIRLI2NE T, Please Note: Once

your account has been deactivated, you will lose access to your profile and historical data.



APPENDIX C - =/ B3 E%H Medical Forms

FRA—VETHER TS,

See pages below.

Return to School Permission Slip for Type A Infectious Disease
Type A JEYLIEDT=3D DRG]

The diseases mentioned below are those listed in the School Health and Safety Act and guidelines for infection control in
nursery schools (Ministry of Health, Labor and Welfare) for which you must receive a certified medical doctor’s permission

before returning to school. TEROPEEIL, FAIRIRZZ RIEB L OMR B ITIC I DY SR AN T AL (BT 8148) 123

DEAEELRE TS, B DR, L EROFF AT

FEZTEVTLIEENY,

Category JHH

Illness/Disease %

Exclusion Period H# 5 L3I

Type A
AR

Measles FRE (12 L %°)

3 days after the fever subsides fRZ#: 3 HZ /@ § % £ T

Influenza A&B 4 ¥ 7 VLV A - B

7 days from the onset of symptoms or after 3 days once the fever subside, if
the symptoms disappeared within 5 days from onset of symptoms.
FERDMIRE o7 HA 5 5 HUMISIERDE S 2o 781, FERDR
¥oHD» 6 7THEHXIIREAL 2%, 3HEEBL TS

Rubella JAZ

Until the rash disappears FE 054K T % £ T

Chicken Pox /K (KIZH Z )

Until all rashes scab 2 CDFKEVH I R B ET

Mumps FATHER FIEE (8725 < )

5 days after the parotid swelling starts and overall condition improves
ETE, SR TEOE HHEL 5 H2RE L, a0 RES R
2% %T

Tuberculosis %

With doctor's consent R DFFF[23% % £ T

Pharyngeal conjunctival fever (pool fever)

WHERAS AL (7 — V)

Two days after the main symptoms disappear

FERREROH A B, 2HEZMWESL ST

Epidemic keratoconjunctivitis JiAT 1 R 5E

After the symptoms disappear as the infection is very strong

YA DIEEICR D FERMERL T 5

Whooping Cough F HI%

Until the cough subsides, or until treatment with an appropriate antibiotic is
completed for 5 days

HEOWASENS £ T %75 HHOMY) LB EWERAIC X 230
BT T 55T

Enterohemorrhagic E. coli F/ H IfiL 1A= AN B & it

FERDPBEE D, 2o, PRI X 2T L, 48Rz HITT
e 2 EOBEIC k5T, w»
FTHOHBREPHERIN TS

Bacterial gastroenteritis (Salmonella, campylobacter,
Non-Verotoxin-producing E. coli)
MEEEEBA (FLERT - FrvEnnsy—-
¥ & v IEREE R )

<0 b

After the symptoms such as diarrhea have subsided and the general condition
has stabilized and/or there are no symptoms shown

FERD D THIZR EOERDBE X £ D 2 OREBEEL T2 6

Other infectious diseases and global viruses as determined by WHO %
DILDERAE B % > IFWHOIC & > THE & i HFRAAT 0I5
ZH(COVID-19, MIBEMEARM, X 7 HIME, X+, KV A
%)

With doctor's consent EERTiDFFH 235 % % T, Follow all WHO and
government advice and requirements on quarantine and recovery time.
Students or family members who have visited virus stricken areas around the
world should not return to the school environment before following all WHO
and government advice and requirements on quarantine and recovery time,
even if symptoms are not evident. Fl, /#%% E TOMIMICBIL £ LT
13, WHO® & VBUF DR & EIHICHE> T & v, AL, &
JHED BRDSTED & N 2 HilR % F 7 EFER Z OKMRIZ, SRS T
Wi, H5VIREBLEES, WHOLBIRO X b Xk X LRkt~
BEETOMMMBKT T3 T, BREZBHEISLEZI Y,




To: Clarence international School

Class 77 A: Pupil Name &4

The above named person was absent during the following period, and is deemed medically able to return to school from the
date below, and is unlikely to pose a risk of infection to other class members.

EFREOF LT RROMRRIELELIZA, B ASRD TI) LSRR RN ERDHNDD TR AT PILET,

Absence period K i £

Year/ Month/ Day

Year/ Month/ Day

Name of the disease 44 :
Hospital Name 574 : El or YA
(Signature)
Phone Number & 5% 5 Date &4 H / /

Type B Infectious Disease
Recovery Declaration Form
Type B JEHERIE H CH & E

Type B: Filled in by Parents {£3%#% 58 A

To: Clarence International School

My child was diagnosed with at

Class 77 A:

Pupil Name Y2844

hospital (clinic) on / /

and has now recovered from the illness and has been cleared by a certified medical doctor to return to school.

£ H H
DT, BN LET,

Parent/Gurdian Name {RiEF K4

Jle (EERE) (2380 T

DSz T EL, REBEELEL

Date &4 H / /

Category JHH Iliness/Disease 4 Exclusion Period M L1
24 to 48 hours have passed after oral administration of antibiotics and the
Streptococcus infection (strep throat) YA HE B &L physical condition is well
LL ORISR  HURSEARE 24~43 IFRTEGBL T3 2 b
= o i i B0 %38
mycoplasmosis < 4 3 7 2~ MKl l;ev,er&and severe coughing have subsided FEV P L WERE X - T
Is able to eat normally without being affected by fever and blisters/ulcers in
Hand, foot, mouth disease F* /& [195 the mouth
FEBWP LIEN DA - BB OREH R, HBROAHEBLNE L
Erythema infectiosum fZFEATEE (H A ZVR) Physical condition is well &5 OREN R\ Z &
Viral gastroenteritis (Norovirus, Rotavirus, Symptoms such as vomiting and diarrhea have subsided and is able to eat
Intestinal adenovirus) 7 A W AEEIEZE (/0 - 0% - BETT /) |meal as usual
AVAEE) Wi, THEOIERSE S h, YRoFgHRSENL L
Is able to eat normally without being affected by fever and blisters/ulcers in
Herpangina ~JL %8V ¥ —F the mouth
Type B FERP LIEN DAL - OB 2 (, WRORHES LN Z L
BHY RS virus infection, Human metapneumovirus iSSy“n;pﬁoms of the respiratory symptoms has subsided and physical condition
L ARESE, bR Az a- e N AR TN SBEASEL Ly -
RS ARSI, £ AR WERERATIA L. £HOREHSRC
One day or more has passed since the fever has subsided, and the physical
Evanthama cihifiigm 22774 ) it te vrall arnd de tn omed v ead







