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BERM ‘5@ “$2 5 Welcome Message from Head of School

FHZ LI T TIEB BRI FESTEY, FEBIHIL, BLW TGN A B UBLRA K Qo0& BRIOSUH 0% E - T
WEET, V77IEB TR, BREE O EY A, [HEE2E 5 O TR, REEZBL T/ 7715 SN %
ZET, FELOUE LERIEL ., U RINCHGE N L/ a— AU AX VR FIMHTET, 777 E8h%EEL, BHEXD
7. BB BRAMECHEENE, BARPBSHRLIO LS Hak > THEET,

Club activities are set each term, and children broaden their interests through fun club activities, developing their
inquisitiveness and curiosity. Club activities do not use textbooks.. Instead of "learning English", children actively participate
in club activities through English, which stimulates their curiosity and enables them to acquire English and global skills in a
fun and effective way. Through club activities, children develop the ability to think independently, express themselves,
cooperate and socialise, and develop an intrinsic desire to challenge themselves.

Global Skills®{% ? What are Global Skills?

M= =y T EERE (B ZABNTAEF I EEETD)

Leadership and responsibility (taking responsibility for tasks assigned)
PAIE ) Gl e & A 7))

Creativity (the ability to create new things)
»am L BB ) LR PR RE ) (At 2 e A EEDD AT L B E R L T )

Logical thinking and problem solving (the ability to analyse things from different angles and solve problems)
Pala=l— Al (B EIIE RER OB KE, N2 bata=r—Tar L, W57

Communication (ability to communicate and collaborate with friends and people from different cultural backgrounds)
P YRR RE ) (A= —ar DY — L E LT, Kk 4 iR B o T %)

Operational competence in English (operationalise English as a tool for communication in a variety of activities)

IV ERFFDY) - k% Things to Bring



BREOLYILTRROBVERVET, R TOFRLMIIn—<FETHRIEZ BT TV, £2TOBRHMIZOWT, EEIBE
HIf0&EBREVZLET,

The items to bring for Club are as follows. Please name all belongings in Roman letters. We will ask all students to take home
all belongings with them each lesson.

42777 438 (All Clubs)

FEE AU AN TEBFEFHESVY) Indoor Shoes in a Shoes Bag

K tiike O BARUK & (387K D A 7)) Non-Spill Waterbottle (Only water)

~ A7 (M &R LINDLEE D)), Mask (Only if you wish your child to wear a mask)

ML DORBFED LB D DB THERIZ OV T B ER 2 2 BRHLE SV, A change of clothes is

required for children who aren't secure using the toilet.

(AR—= ) TR THRIE) . TR TZ VR OUF 7 IZ8MSND5E
If you are participating in a sports, gymnastics, exploration, treasure hunt or dance club
e EHHL Sports shoes
1K#E7E *Preschool DAEFESA DA | FRIDOIKEAE LTI HELZEN
Sports wear *Preschool students should bring their own gym clothes in addition to their school clothes. E - A hat
H BET (R 2U— 2 Sun cream during hot season
KAV A towel
BEFEH DT o~ (42D H) A warm jacket (winter only)
R B MR E NN TESY 27 A back pack that will fit all the items above

BEICBIRDI WL R - — DNEIXTE DRV BRFHICRDR NI BV L LT ET, BRbIZhipkEnizHa.
A7 =N TIE—YEEZRVEEA,
Please do not bring toys, games, etc. that are not related to the class. The school will not be held responsible for any loss of

the items.

%3022 T Drop-Off and Pick-Up
3.1 Zi@*: 7715 How to Commute to School

- RBAILEBELES TOBEFERBEOLET, A7 —/VERDERITAILER O | TBED T 2 ICT KRR
BRNED | BEREIFM OB FISO R Z BV L TRV EY, BEETORADE G 27 —/VED
JEHE L A~ORRH OB T PEZ TEI0,

Please commute to school by using public transportation and/or walk. As the road around the school is a public road,
if you must travel by car, we ask that you use the local parking lot in order not to disturb the neighbours. Please
refrain from parking the bicycle for a long time on the road around the school for pick-up and drop-off.

- RBRFERO— ATOBRTRITBEEZITZEN,

We recommend that preschoolers do not attend/leave school alone.

- OB TRRHCIIER BRI E L, T BHIRR LR D IO RIT AITTHEELIEIV, B TREFDO RN 7 R0 H i
WZOWT, A7 — /T —BIOFELEAWVDRETOTHLNLD T THRLIZS W, O #I5IZ SXEL T,
REDfHRZEZHLTZS 0,

We do not take liability for any incidents which occur after before/school time. When arriving at school or leaving
please ensure that behaviour is respectful to our community. Please see the appendix for information regarding
parking lots nearby school.

3.2 AZE{Z-2TC About Drop-Off

2077 ORRES T BIRE
Location of all clubs: Annex

- BE~OANET Ly A B TERAS AR IV ATRE T, AERRHANCC AESNET L. ABIMNICRE
N— LRI ABHE R AELET O TITEEIZIN,
You can enter the classroom 5 minutes before the scheduled start time of the lesson. Please note that if your child
enters the room earlier than the time above, Daycare Programme usage fee will be automatically charged.




TR I AD T ’T AR T IZHREILTUVDQRI—RZZF K720, Please use the QR code posted on the
entrance door of the Annex main door.

KB ANTT Ry 7 ATHEFENTODE TERIEIL, GRS T =y 7 A0 TZLET, *If your child is
attending school alone and has a classroom in the Annex, your teacher will check them in.

F oV APGET e A TR TUATDHEIZBAD FEN, Ly AVBRIRS S RNZRDEL 2D, AF YT 8L
BEORT T ET D TAEHTET,

Please check in from the iPad installed in the office 5 minutes before the lesson start time. After check-in is
complete, please wait to enter the classroom at the main entrance. A teacher will open the main entrance door 5
minutes before the start of the lesson and you will be able to enter.

O A DB F-SEDFENE, T B AN I T AT ABIN /2 L5 T iegd it BIRDIEIW, B1EkE— AT
BV TOTIREIFREEX TS, Ly A DT BANTIB FAED LR ET, IRMEAZRHT D701, 1588 130H
RMPMTTIREIZZN,

If your child is under 6 years old, please make sure that your child has entered the classroom at the entrance. Please

refrain from leaving your child alone at the entrance. Only children can participate in the lessons. Please leave
immediately after you have dropped off your child in order to avoid crowds.

3.3 BHZIZOUWT About Pick-Up

3.4

BRFEH TR L OB B T HREBHATRONLHE 1T, FEREST TRWERL £7, BAXITBAESh
DH AT BT FERICTHAELTES N, ZZ AR TR 250 DL B E TH 32 WG EE INVEAETHA
BEDLRE NV — W TR 7 (RF L — AR BE (Y B VAR LT O Ci A oiFFxu, B4
DFEOBIMZ L, AEEIFORE N — A FETHRAVELF3 /NEEOI TRRICIRY B5— A TIFEFEINLIE
ZARGEE D 7D 0 ATV VDB DI VT AR TR TR E S CTIHE FT

If parents come to pick up children after class, please arrive on time for the pick-up time. If you are late for pick-up,

please be sure to contact the office. If you do not arrive for pick up after 5 minutes past the class end time, even

elementary school students will have to wait in the daycare room at the main building 1F and will be charged the

daycare fee (with no RSV rate). In case of late pick-up, please come to the daycare room on the first floor of the

main building. If the parent agrees that the child will return home alone, they will be dismissed after the class is

over.

BEZITITEAFFEDO TR PMETT GELIE, 34 BHHFFECHOWTEIZHLIZENY),

You will need to show your pick-up card when for pick-up (for details, please refer to 3.4 About the Pick-up Card).

LUy A BITHAEDR Y DAY A ETEETBITMHEIRO, NEICBFEELWELET, ZEO PR A 1

DIRMEZRES 5720 | S CTRAFHEENY,

At the time of pick-up, the teacher will accompany the students to the entrance of the building and hand them over

in order. Please wait outside the building to avoid congestion around the entrance and interruption of the class.

A —ATT B AR RO 2 > Tr/R— ALV ET, A — Rl NI ORI ZiEE £3 L, 1000/1/157 (Bik)

DNFNT AT =V RFHALET O TITEEIZSV,

The school closes at 6pm on weekdays. Please note that a penalty charge of ¥1000 (excluding tax) per 15 minutes

will be charged for late pick-ups after 6pm.

UNPAEDR) BFARE — N CORELATAISNLY AT ST RN R < TE SV, TR AV

VT R A BEFRO T 8 S ERAEIC TR XN 72X F 3 (Elementary school students only) If
ish r child t hom him/herself, plea re to inform the school office in advance. Plea

note that we will call you to confirm if we have not received a notice from you in advance.

PEHFEFEIZ DU T About the Pick-up Card

CHEEIIDEME AR L ET, BHZDOTELDOBRICTIRRIZSN, HE L RS TRV
~OREFEPELNRTEEEADT, MEICBRE DT VWEE, LT TEHREBEVWLET, BRRFOF|&E
LOBE, R#EE D F DB B A HEBELWZLET,

We will distribute three Pick-up Cards to each family. We will hand over your child only to the people who have this
card. Please make sure you will keep it safe and carry it with you for pick-up time. For emergencies, we will hand
over your child to a person on the emergency contact list only.

PR BRD TRV A B IATR S E 1L, FAN A AL AR e A— /I THRATNIC RS HELZE
W (BEFE COTEIIBZILTBYEEA) , BHIZ OB, H DT R & BV T 5 A RISV E
R



If a person who does not have the pick-up card will come, please contact the school with the person’s name and
phone number in advance (we do not accept phone calls). Please present your ID at the pick-up time and you will
be asked for a signature by the teacher.

- RAFEFEE RSN AR, A7V ETTEAETEEN, BFEITEIE L T—H¥550 (Biid) ZTHH# L ET,
Please contact the school if you have lost your pick-up card. We will charge 550 yen (including tax) per card for
reissuing.

- PR H]mI 2=/ —3 3 Parents-School Commuincation

4.1 RIEDHETE, #3 School Stream TRJE 74— LD TR ZBFANWZLET, TEEV RV EEREICSINS
WIGEIL, HEFROTEARZ ANSE TIEW TRV ET, Please submit the Absence Form via School Stream if your child will
be absent from class. The school office may contact you for a confirmation in case your child is absent without a notification.

4.2 BH), BIBOLGE L, HTREF O HFNOFEIRETEEF CTHMBLIEIN (ZE LOBBENLIB TERDHNHD
BHLHIEZITEERA), o, REDITE FROBRNE R ST 5813, FB RN OREE O I TEgZEL
e ECRBL QWG AN NET,

Parents/guardians are requested to contact the office by phone in case of late arrivals or early leaves (for safety reasons, we
cannot accept the requests from children). If a child becomes ill during class, the office will contact the parents and may ask
for an early pick-up.

Brightwheel 77"V (Z-5\ T About Brightwheel

Brightwheel 7 7" V&I, 3B THED AIREABRERTA V=T FLRAITBAL /2D | 77 A TOFHEOHER ROV THERN D
B WA Z T RAZEDTELT7ITT,

INFEEDAEGEDOR G- R#EE DT BLIIBFERRARARY —MCRE L ThHOMAMI F =y 7 A 2 BREWEL F
o ZOBE LT HETHEZNY ., R ICERIEZZ AT TSV,

R DEGED G- REEF DS N BFRRE T 2o /AR BAVELET, 2O, LT 2 BE TRIREZHEI, b
FEEITIRIBRAZ AT TV,

“Brightwheel" is an app which allows you to sign your student in and out of school as well as receive updates from teachers
about the progress of your child in class.

For Elementary school students: parents or children can check-in from the iPad installed at the school. Please ensure that the
body temperature is measured at home in advance and enter the temperature at the time of check-in.

For Kindergarten students: Only parents can check-in. Please make sure to check your child’s body temperature at home
and use the device installed at school to check-in as well as for entering the temperature.

T I NEEROFNE, RIRDO AT FIEIZHEEL T, 8iklZH 25 Appendix A - BrightwheelZ DWW T I CTRER TSV,
BALRHZ T =y VA IFERDILIRWG L, S REBZR TS,

Please refer to "Appendix A - About Brightwheel" on the appendix for the account registration procedure and how to enter
your child’s body temperature, etc. Please do not hesitate to ask the admin staff in the office if you seek help to check-in at the
time of drop-off.

Rt 222 4245 £1 Health and Safety

51375 CUEDFEE, DLW Mg, 3@ 5 & R2% TR B OO ORGSR RAEFEAEL T35 513, BIL
ZBEA TSN, o, Ly A HIC ERROAERD RONI S AT ERRNITR#ESR O ICTEKZL EFE3 0T, il
REBENELET,

Please refrain from attending the lesson if your child has a fever of 37.5 ° C or higher, severe coughing, vomiting, unusual
diarrhoea, rash, or any other infectious disease.The school will contact you immediately to request an early pick-up if your
child develops any of the symptoms above during the lesson.

5.2 IRYIRFEOBITIEHIZAZ — /A 2 TG TSV, FOBRRZ BRI SIDER, AR N E Y Th DR D
T THERB ISRV WAL E T, ERYME R L O BB ORI OV T, BEIOT RASA RGN JEEBDHTARZ
A B FOLTEE N, FIH S EAINOOTEIRTEA DI TE BN 22 EN TS VET,

. BIRGPOFEEDBEND I REN DL EITTHR TSV (2720 HRHE R EOIGIZTENRET DT, T
TTHETIW),

In case of an infectious disease, please contact the school immediately with the name of the disease.Please seek your doctor's
advice and follow the Ministry of Health guidelines regarding when to resume school after an infectious disease. We may



request proof of a return to health issued by your child’s doctor (however, please note that we are unable to provide individual
supplementary lessons.)

5.3 Fh—, —ERL EOEEN TR —DRYHRRBIUE B LGS RUEA T — IR LS E T2
BNTEVET, BRERFOKRFIZ OV TR TS IS,

The class may be temporarily cancelled in the unlikely event that more than a certain number of students are infected with the
same infectious disease. In this instance we will contact you with further details about the procedure as we switch to online
learning. Please note that the tuition fee will not be refunded during the cancellation period. Please refer below to Point 6. for
cancellation of classes in an emergency.

Crisis Management and Cancellation due to Weather and Natural Disaster K{%-Z DD [ IR I ENZLDIRG, %S
i)
6.1 SKFEZHETOIRG - ELffiE#% 2 Cancellation and Shortened Lessons Under Emergency Situation

- BURARERECHES S S ORABTESRAELIIG ST, RELAS Yy 7 ORLE REIEFHELET,

In the event of an emergency, including extreme bad weather or an earthquake, the safety of children and staff is a
top priority.

- BRORORERFEOUY_LIFROMREES IOV T, JFAIEL TSchool Stream3s JUMA—/MZ TTE#AEEL £
D HEICIVEBIC B EFEEL LTS AL IS WET,

We will contact you by School Stream and e-mail regarding the rounding up of class hours or cancellation of classes
in the event of emergency, but in some cases we may call you individually.

- PRI I AE T DY AT, TEOMRVA L T A AR ESFE TREDFE BT AT ET 05, A Al
HNFERIZIVRO L/ TREMTARVGE 0 FENEOR MDD KIRICE DD —2E 2O Th, 37 TIC
BXIANNZENTODL Y A DOF IOV TTIRE MR LRV FETEAD T, HHNLHT TALIIZS W, AH]
PRI, BRFEESZOMOBUFRES ., BA-07 nI 8 ERMATILR, £ OMAE ENET,

If classes are cancelled due to emergency circumstances, depending on the type of emergency we will endeavour to
replace lessons with online classes. Please note that the tuition fees for lessons that have already been paid will not
be refunded even if the lesson is cancelled or the format/content/timings alter significantly due to Force Majeure
events. Force majeure events include state of emergency and other government announcements, war and terrorist
attacks, epidemics etc..

6.2 MRS R AERF OB L LU | S PEL

Evacuation destination and hand over in the event of an earthquake, etc.

- EREFEOBRIIENREEEE EALL ., AR FRI- b0 TR LET,

In the event of an earthquake we will seek shelter indoors and ensure the safety of children as much as possible.

- BAOTT R LSS A T AR CE /NP A BT U CRI AL E T, F K ROGAITIE,
BEED L A TORVEEE ISR £, BAMBREOBITATREZZIRY | & DIMIN B B e AFL LI HBm il
RET DM, BN ES AV L EEREIRE LET (#171-2-CISOEFEFE 503-6721-0900 TR 52
LWTEET ),
If it is judged that it is safer outdoors, Seinan Elementary School is used as an evacuation centre. In case of fire, we
will evacuate to an undamaged school building. When evacuating outdoors, we will set up a bulletin board outside
the school building if possible and record the necessary information on the emergency disaster dial (# 171 —» 2 —
CIS phone number 03-6721-0900).

- KERORBEGIXEUL, BEEREEICTRERNZIEN TS ORI EELELET,

In the event of a disaster, children will be handed over only to those who are registered on the emergency contact

list.
- BEFVOEFTRCEEE S EEE N LTI R oTGE | BN R R O R BEAE e A TR 72K E
IBFEVLET,

If your contact information such as address or phone number changes, please submit the latest emergency contact
information to the office as soon as possible.

SERIERE L —24 All English Daycare Programme

TRE L —DIFIEH | F H 14:45-18:00(BHiEL TRV ET, FH420F45 7 LURE (R BV — 22 ZRIHEND 5B, £
WNZT AT 70y 7 LOFN ARG ERFEL QOB ERISIWET, Fo, IREST2RE B LR CEMMICRE L —
ADTRN &R LRI EE. IR EMFIHOBFFEELZZRHKESN (H, K HRBE L —22HFELTODHEBIIN
FTOT, ST =BT HERLIIZEN),



The Daycare Programme is usually open from 14:45-18:00 on weekdays. If you wish to use the Daycare Programme after
2:45pm, you must first apply for use of the Daycare Programme. If you wish to use the Daycare Programme on a fixed
schedule (specific days and times every week), please submit a separate Daycare Programme application form (There are days
when the Daycare Programme is open all day, please check the school calendar for details.)

HEORTE L —LO TR EITF v B2 D HERSDHE AT, Ay v 2R 2S5 A ORI B R OF
TIMFETIT, FRIEFHE P AT L 0i% Y § 57 4 — & THRIKESV, ABOZRIMAOEE ., BIEIZZEM D55
BOHBZTTHILNATRETT

To enrol in or cancel enrolment in the Daycare Programme, please submit the appropriate form via our School Information
Management System by 3:00pm on the day before you wish to enrol/cancel. Daily enrolments can only be accepted if there
are available places.

For further details on Daycare Programme details, schedule, fees and availability, please contact our Administration Team.
TATT T 0T T HIOWTOREM, A7V a—/b B, ZRRILEIZON T, 27—V FERETBMW a7
SRR

REB OB NEDOMOTEE S IE - 11| Tuition Payment and Other Rules
9.1 FHZED I HNI-DOUVT Payments

- ITTDORTVa—WIFHTLICERISNE T, BHUARIL, 1FHTLOBHLIALLRDET, IRFEHHE]
EWEITT ~OBMe I HLSNLE AT, HEBHUAZBLIELRET,

The club schedule changes on a termly basis. Each child will be enrolled for one term at a time. You should reapply
for a club place if you wish to continue in the next term.

- TASRIT, TR ISR R ORE Shiuik B FH O A TEE RV LE T, After enrollment, you will only be
charged for termly tuition and facility fees for the applicable term.

- BPAROLEEL, 1RO Or 77BN RAELET,

If you join in the middle of the term, you will still be charged for the first term's club activities.

- TAS®ERBNL—LEEZRAENTBEO TR EHE O B3 NEEH N ERY | FEARRIZEITH LT
DL IO B HEFREO A B2 TN LET, BEHREO FREE 358 T LR b, 5420 A o HERAEICT
BEIEHELLWZLET (B 1A OZTRIANZ12 IS5 ET) o Ly A BICFE O OIS A EZ D
FHTZEN,

After enrolment, we only accept automatic direct debit from bank or Japan Post transfers for payment of fees for use
of Daycare Programme, etc.. Once the automatic direct debit registration is completed, the fees will be automatically
deducted from your registered account on every 20th of the month (e.g., November usage will be deducted in
December). Please submit the enclosed automatic direct debit application form on the first day.

- JRHL 25 TVEE OB INE ORI, VA7 — L OB EAMIRIZHEC £, AL, ST
LICRREE IEASIVET , BIHWHEITITIRAD R LRV ET, JL Py b —RRBIESHANEITR ST
LTEYVERA,

In principal, payment deadlines for clubs will be aligned with Preschool termly fee payment deadline from the
following term. Notice of payment deadlines will be provided to all parents each term. Payments for clubs should be
made by bank transfer only. We do not accept credit card or cash payments.

- AR A RONMEFICIY BB DR TOSZE LN TS 7o a . HEIGIEEEL TOHES]
EHLELIFTSVEEAD T, SUTIRIAM OFEREEZRITLET,

If we are unable to withdraw by automatic direct debit due to insufficient balance or inadequate account
information, we will issue an invoice for bank transfer as there will be no re-debit by direct debit.

- RO STHWHIRR H | £ TIZBIRIADER TERWEE L REA VBRI U Tl 1 % FE BE D IE I 4 TH R
TOHEGERHYVET,

If the transfer cannot be confirmed by the "payment deadline" of the re-billing, you may be charged a late fee of
approximately 1% per week on unpaid fee.

- IR ETICEIFAVPHERR TSRV G A TOFEH OB R LIAZ DY 2L L) RIZBRFHOITIZT
BANWZLET,

If payment is not received by the due date, your application for the corresponding term will be cancelled and we will
move onto the next person on the waiting list.

- ANIT A7 = VEORRIFREIZOW TR, AT RELFEITBLET, SATIRVIAA TORE N E~DBX
BB LET,



A separate invoice will be issued for special courses such as holiday schools. Please pay to the designated account

by bank transfer.
- AT NMANZIER DD —AEFRE | BN W AFEE - R EORIITEDPRETOTHLNIHT
THLIZENY,

Please note that, except in cases of fault on the part of the school, all fees paid including admission/tuition fee are
non-refundable.

- REAL—LOMABHIOWTIE, FEDXYINA8H ROT=D | 777 DHEEDOYIVEDOY THALACRH 43
DLZENRTENET,
The Daycare calendar begins at the end of August and so alterations to the structure and pricing may change at the
time of new club year.

9.2 PRF IR B L OBREEIZ DUV T Leave of Absence, Withdrawal and Termination
- FHITLORUARERDET OT, FHOBRPTORS | IBRTIZITL TRV EE A,
Applications are taken on a term-by-term basis, so no mid-term suspensions and absence can be accepted.
- UTICEHEBLELEFHOWTNNGE Y T 25813, IR FEIRELRET,
School may terminate, if any of the items listed below applies.
- VEMZIT7EIZRIHESN TS E T BEIRIORR L) BEZRIHZ S R ESh BRI ARTF
X EARENFELET, If you do not use the club for one year continuously, your registration will be
automatically cancelled. Registration process and Registration fee will incur when you wish to re-apply
for the club activity again in future.
- FEREOSHNOBID  RNFFEOBMOEDA—VAIEIL ERBEIL BIRABHER TERWEE
When payment of school fees, etc. is delayed and the total amount of delinquency exceeds 3 bills
- RERT T RHDVIMOEFED B O F LIRDIT R E DGR AN 56
When there are continuous behaviours / attitudes that interfere with class or other students' learning
- MBI TR — L= VIERDS DAL, FELAWICEDSEEN RO RN 6
If you continue to violate school rules and do not see any improvement through discussions

9.3 ZOftho> EFEFIA IS LUWILHI Other Notes and Rules

- EABEROBIIZOWTL, R— =V IDFE i E TSN,
Please check the privacy policy details from our school website.

- TR ORI I LEEOBLIND, Ly AR HOVIEL Yy AL TICRZ — VN TR
RDER AT KES DI Z R T Z LT T HELIZSV, CISNTIE T - ARPBERE L T3, i
TR ARG AT R SRR NI R HIABRN TN T HEELIEE N,

Please refrain from eating snacks or drinking drinks other than water in the school building before, during
or after the lesson. Nuts and white sugar are strictly prohibited at CIS. Please be especially careful not to
bring any food containing nuts or white sugar into the building.

- IITOLYARIHOETELTUL, P LA TR ET,

The number of club lessons held varies from term to term.

- RBLyAEIRBZTLTEBYEFAD T, THI THEIZIV, Please note that we do not accept
make-up lessons.

- JRAL 2T T7IEERA~OSINE, BT AT OZ1IOETIZROE TV EETHN, ZENHLGE
DHMD T ZTVZEBINN T2 EMFHET T,

- Initially, each child will be allocated one club a term according to their stipulated preference. If spaces
remain, or become available, it may be possible for children to attend more than one club a term.



APPENDIX A - “#4%J8) DELH#; Parking Lots Near School

FRJEDD/N—F% 7 )T B — L E T, BHETHEFINDGEIL. LT OISR EE IS ZH H<IZE N,
Some of the parking lots around the school are listed below. Please use the following parking lots if you are commuting to
school by car.









APPENDIX B - 4% (# & 58 & 1 A7 2 School Information and Learning Management Systems

S
&
.‘.

IV AL B —F vt VA — )V CIRHER OERREDAIa = — 2 a B LIS 57201 “School  Stream”&
“BrightWheel”2\ ) 7 7V EFHL CNET, ZNENOT TVORHREB VDT SAA~OF T m—R | A A—)b
FIEIE D=V %I S HLIZEN,

At Clarence International School we use “School Stream” and “BrightWheel” to better communicate with parents.

Please find here instructions on how to download and install each app to your devices.

N~
‘ School Stream!{Z->V T About School Stream

“SchoolStream" /X A7 — )L H5 Ja) LIREE DD OEAGY — VT, ZIUSEY, BIZIERE 7 +— 107 —U—F
0y 7T =B, 7TV EORZARME TR RN TELINTRVET, o, FRNLDKFRBALELHEKL T
HIRFEE DERRDA~— L7 4 RF T Ly MIEHERIOITRES Av— 74 R8T Ly M BRH TRV T I

7 — VB R ETTHEAELTES 0,

“School Stream" is an admin-to-parent app, which allows you to submit any required forms, such as absence forms, early
drop request forms, etc., instantly on your smartphone or tablet. You will also receive important notifications from the
Clarence admin office about school events, news and more. If you do not currently use any smartphones or any tablets, please
contact the School Admin Office.

School Stream T2 TO R OFFEIL, T D Latest DI MEFBNZT2 T £, Tz, 77V 2Dud~—r%8y 7L
TIHLZETTANA =R TENET O T, ZEITRVTWT %252y 7 U TR ATRE T,
i :Notice - FBR LD MDY (KT —AT— /172 d)

Forms - 74— A (RE /L —LTH - KIEDOIBHSE/2E)
All the latest posts on School Stream can be found at the bottom under 'Latest’. You can also tap on the Clarence logo to see a
list of folders, and then tap on the folder you wish to view.
For example: Notices - school-wide notices (e.g. holiday school)

Forms - forms to complete (e.g. daycare bookings, absence notices)

BEWOTAAZASNOTFVOL T a—R | A AN—/VOFINREILL F DLV TY, Here are the instructions as to
how to download and install School Stream for your iOS/Android device.

1) A~ —r7 x> 5School StreamD 7 7V EF 7 m—RLET
Download "School Stream" app to your phone (iPhone/Android)

iPhone / iPad iOS
1. BFEWOT /SAAT App StoreZ B E, School Stream&E 595

From your mobile device go to the App Store search for School Stream
School Stream D4 A F7R 4 %3 Tap the FREE/GET button to the right of the School Stream listing
AV ARN—IVIRY % F 9 Tap the INSTALL button

ID&E/SAT —R% A J), OKR# %9 Enter your Apple ID and password & tap OK
BA< &9~ Tap the OPEN button

bk wbo



6. BHETE IR ET D TOKEER You will be prompted to accept push notifications, you will need to select OK

Android / Tablet
1. BHEWOFSAZT Play Ah7 ZBH&. School Stream& M 5Z9°%

From your mobile device go to the Play Store search for School Stream

2. UAR)B School Stream%i#4R 3% Tap the School Stream listing
3. AVAR—/L REZL % Tap the INSTALL button
4. [AIFET %% 413 Tap the ACCEPT button
5. AVAM=ANTE T LD, BI<EHY
Wait for the app to install then tap the OPEN button
iPl iPad iOS \roid, Tabl
1. THVSNERET D, 3ODBREKITTEDID, 10%#IRT 2, Create
‘ - an account. Please SELECT one of the options to continue.
2. BRUIEBGE TR A T570, get code %, HERLIE
‘ ) A=V T R AL LT ERHE 5 1Zcodedy 551D, Once you select one of the
) options, tap get code. The code will be sent to your registered email address or
Your account enables phone number.
L 3. EBNTEcode ANL, KANFEREH A B, LRIET LK —ATA

71395, ENTER the code to verify your account. Type in your first and last name

Continue with

to continue.

EMAIL
l FACEBOOK

i PHONE I

4. FREBERPOOT D NKFBEFEO, Please wait for the school to
approve your account to see the profile.
5. ARBR%, FROTAT 4—NWIIT 7 EAT 5, Once you are accepted,

Great! You have verified you will be able to access the Clarence International School profile.
your account.

Enter your name so you can send and
receive messages

Last name

{ CONTINUE 1




7 I OHIER T How to delete School Stream account:

1.  77V%PH< Open the app

2. WA _EORE =A% #~7 Tap the horizontal three lines at the top left of the screen

3. VARA=2—RHTLDED T, —& FD"Help"% %~ Tap the "help" from the side menu

4. ”Feedback"% %~ Tap “Feedback"

5. aArhgZIarilplease delete my account(7 7 hHIFRAE) "EFEAL, £ agree to privide the
information above for the purposes of feedback and support (7 —K /37 LR —R e B EL ERROE HA it
THZEZFRELET) " IZF =y /% AL, "submit"x ¥ 75,

Write "please delete my account" in the comment section and put a checkmark on "I agree to provide the
information above for the purposes of feedback and support and submit

A — VAN — LT oML, BIBRHEE %, 27— L AN — AR —hF— A Lo CFETHIRESN £,

School Stream accounts are manually deleted by the school stream support team.

S

R g  About BrightWheel BrightWheel7 7251 T

Brightwheel 7 7V, T AV —L R —b (A H) LB THOAZ— L TCOTR T2 R#EE LA TR TERVZLET,
Brightwheel app is used for the purpose of daily reports and sharing your child’s daily life at school.

BrightwheellZ 2L T @ A& Cffi iV 72 L E 9 Brightwheel will be used for following purpose:

1) BTHDF =2 A Check in your child
PR 1B RFICBrightwheel 2 L TR TR EZ T = 7 AL LT EKZENTEE T, Zhud, BZEDH
KLU THEREL £,
Parents can use the Brightwheel to check in their children when they go to school. It acts as a daily attendance
record.
o  BIFICHEHITREDX T Ly MNGARIY, AiOa—R%2 A1HDWNEQRA—REAF Y L TF =y
A ERBHEEE TSV, MTOF =y /A a—RE, 07— /URELD THERBN 2T £
We will also have a tablet device set-up in the office for check-in.You will be able to use the pincode or
scan the QR code visible on the tablet to check-in. You can find your 4 - digit code in the edit profile on
Brightwheel.
o  FxuITUMNI, BFENRESNDERICIAED ) THEIEZITV ET, Check-out will be done by the
teacher when the pupils go home.
o BTFRROF =y A AIDWTL LT UL T OFNEIZHEST/ESVY, Please ensure to follow the steps
below for your child’s check-in.

Step 1. Fow 7 AL /T MNe ZEARLTESU Select check-in/out
Step 2. A7 — /T TAMT O’ 71— R % A JJE/2ITQRI—RZFEA T TTZS W
Please enter your pin code or scan the QR code at the school
Step 3. T =y 7 AL %55 T T HHIIZ Before check-in
a.  BFROAHIO FiZdHD[+add info (FFHAIBINZEIRL B FHROBKATOMWIER, £2r7

AL ENEITIAINTC NI A MR EHVELIZOLT A T EW (T RIZBI# 52 2
PMIFESIAERNT FEW) BF NS TRIEZH > T RSV,
please ensure to select “+add info” underneath your child name and make sure to write your
child’s temperature in the comment section. You may also write comments you would like to
notice or share with your child(ren) teacher (Please do not comment anything related to
administration). ¢please ensure to check the temperature before arriving

ull docomo & 18:01 a ) all docomo & 18:01
oo Add nfo
Woke U
R B
2} {3 Test
c ‘f‘t‘, Last Ate

- o _ Undo
Blue Sky Checked In ©

Last Potty



b.  [Confirm(ff58)) %%~ Tap “confirm”
RIZE R EHLS THealth Scree (JEFER) 1 IZTF =y 7% AFLTTZEN

Please put a check for the “Health Screen” that will appear next.

ull docomo & 18:01

4 Health Screen

No fever (Under 37,5) D

No cold-like symptoms or shortness 0
of breath

No undiagnosed/new skin condition [ |

Healthy Appearance? D
Morning BM? D
Slept well? O
Good mood? O

Step 5. ¥ TLELT=H, [check-in (F =7 A) 1207 L, affiD2—REAJIL TS T LET, When
finished, tap “check-in” and enter the 4-digit code to complete

KBTERP— AN TTF = A EATOHE T REE 5 L RRDORLA T EEZ LT B FARICBIEATEV, Ty /1 D
\ZT SV ANRLBERIG AL, Ay 7 ETEFEINFIZEW, If your child will be checking in by himself/herself, please make
sure that he/she knows the 4-digit code and how to fill in the temperature. Please contact the school office if your child needs

assistance with check-in.

SNFAELTORBTROL A, F oy I/ AT TREZR O NENETIOBFEO 2L £, Please ensure that the
parent or guardian check-in if the child is younger than Elementary age.

2) T AU—L7R—hk-71—N Daily Report/Feed

Brightwheel DB F#kD T BT 4— /L7 4 —REH LT, LAENT v B—RLIZ/TADBHFESLT A
Hx THERW 21T E 7, You will be able to check classroom photos uploaded from teachers and
teacher’s comments via child’s profile feed on Brightwheel.

BHIFREICEY, BN T oy 7T IS ERIFHC, T AV — LR —h e A— /U C— I
HunZ &% AIHE T, You can also receive summed up reports at once via email when your child
checks-out from the classroom by setting up the notification.

IV AL B —FaF VA — )L ClE, BrightWheel DT Ay —2 | BREIIHE AL WA, 7710 ATRBOOERED
$ B3, School Stream 72 (FEA—/UIZ T EAR T2 &,

At Clarence International School, we will not use the “Message” function on BrightWheel. If you are a Clarence pupil, please
contact school via School Stream and/or Email.



BRI EARREN G OB L7220 £, Brightwheel 7 D bORRIE Fi ik £ OO IEDFEMIZOWTIE, K
D=V HTHBRLTZEN,

The above are the instructions for basic use. For detailed instructions on how to set up your account and for other uses, please
refer to the instructions on the next page.

PR#EE T B M E%T)IE Instructions for Parents
e FIIH Setting Up

1. BRIV R A —TF v at e 27— L(BLF, CIS)&Y

«* brightwheel (R DI &~ RAH T 17 MERDZ RN A— L X %
To FAA—NEZEINELL, LT FRIETT AV MAERL T
You've been added to [Student Name]'s profile on brightwheel! ]‘Ejoj’ﬂciklﬁxb \i‘a‘:
[School Name] is using brightwheel to save time and share %):]25?) ﬁ:\ FTj] Ij‘/]\rﬁfﬁjz(create your account)J 7‘1:57:/%79 “/7L/T
information with parents. ‘Fé([/ Y,
You will receive an invitation from Clarence International School
! (CIS) to create a parent account for your child. Once you have

received your email invitation to join your school, simply follow the
steps below to create your account. To begin, click Create your
What is brightwheel? Brightwheel is the leading early-childhood education app Account.

Frequently asked questions

offering digital check-in, photes, videos, messaging, bill pay, and mare!
What if | don't see my child on my brightwheel account? Your secure invitation is
assigned to this email address. If you use a different email address, you will have to
add your child manually with this 10 character code:
What is my check-in code? Your default check in code is I. You can change this
under My Profile’ after signing up.
What if | have more than one child? Ask your provider to add your email address to
each of your children.
2. BRBTHVMERFHIIL, 7 HY 2 MERT ENA—L D%
L EFRLSME SR BDOA— LT RV ANZEWETH A, THU
_ _ e — BRSNS IEE T S LA ATAE T )
Join [School Name] to receive updates for  <xo—rzapiE . SHeRIE- ECL —FEET 7 B MERK)
[Student] (Create your account) ] RZ %77 LT RSV,
The email address will auto-fill with the email used to send the
Email Addss invitation, If there is a better contact email for you, this can be edited
S after the account has been successfully created. Enter and confirm a
password and click Create Account.

Passward ©

Caonfirm Password *

T A7 MER . Apple£72iFAndroidD T FVARNT INST TV E S
7oa—RLUTIEEW, BFRER(EER) DT mT7 4 — Va2 RRT DL, T7IO"AF /LR (My Children)" %2> 7L
TREW,

ER AT D= =N AN ZROONTLE) :

BERRDT 0 MERUZH SN A— LT RL AL TR FARO 7 07 4 — ARBRIE LT A— L T R AR
—HTHHILERLTVET, A= AT RLAOBIEZFRAEHETEKRIA), —Bus 7Y ETT AV hOA—
NT RV AZETEIETENY,

Once created, you will be invited to download the brightwheel app from the Apple or Android app stores. Click My Children
to view your student's profile.

Please Note: If you are prompted to enter a 10-digit code, this indicates that you have created an account using an email
address other than the one your school has added to your child's profile. Please reach out to your school directly to have them
adjust your email address, or simply logout, and create an account using the correct address.

3. PREEEHT AT TIHLL T 23R EEL 720 £ Using your parent account, would will be able to:
o  BTRROBETKT —Z AN (F =y /A /F =77 7K check your child in and out,
o  BFEROT T —/L, HEOER see your child’s profile and daily feed,
o MMOITFNE, KM Y F I T HEHRDIENMN add family & pickups

BIHEDOT 17— /LR E Setting Up Your Child’s Profile
BIHEOT 07 0=/ TR, BFEROFEANEHREA THE) R ETHIENTEET



Within your child’s profile, you will be able to edit the child’s personal information such as:
o Tl /L — Allergies
e A H Birthday
e 33K Medications
o ZOf Etc.

Fro, UTFRIETEFHOT a7 4 — VL ~MUO T FE LD AR e BN 52 TEET
You may also add a family member/contact to your child’s profile:
1. 77U/ A L%E7 Log in to the brightwheel mobile app
2. BTHOBARIESY T L TT 7 — /% BEET Open your child's profile by tapping on their name
3. $hEOT AL %H 7 LET Tap the Pencil icon to edit
4, EAESEZ AT (Contact Type)~>H —D&H5H& 7L a> (Contact Section) W[z A7 m— L LT, HHEHE
X A7 %8R E 7 Scroll to the section with the Contact Type header you would like to add
[EN(Add)) &% LET Tap Add
6. THEAKICIEWME AT LIER(Create) | 24~ L'E£7 Fill out the contact's information and tap Create

W

BIAEOTHE A& E £ 1XHI RS DE 4 Modify or Remove A Pupil Contact

PREHEIRZ RO IREFT O T IX, BTHROT BT 1— L EDDW O THEIK A RE I THIRT 22N TEES, Uo7
YANETE AT TV ~mr AL THERSEZBNT D5 A LFRICFIRT, B RO T 07— L 03d 5k
&7 a (Contact section)d R2FE£T, V7 A ETHIURIRE®Ei) | 27V 7 | B ASANT T THIVUTT H/EL
D R4 i(Contacts name)x 7V 7 U CE R Lz ETHR{F(Save) | 27V 7 LET, THELEHIRS N IS, v=T
A+ ETHIUTBARTORIZH D THIER(Remove) | 27V 7 EANT TYTHIUXXIRI 22V 7 UET,

Parents with edit permission have the ability to edit or remove contacts from a student's profile at any time. To do so, log into
the web or mobile app, and follow the same steps to add a contact to locate the contacts sections of your child's profile. Click
Edit if viewing on the web, or simply click on the contacts name on mobile, make your changes and click Save. To remove
them, click Remove next to their name on the web or the X on mobile.

EAG e DOFEIEAE IS T 5855 Change a Persons Contact Type

WG S IAT B E S DH AL, ETBFROTHIESLY AN ORE S E ZHIFRL 2 £ T, 2O T E#g ez L
BN 2MERHVES, HIBRSNDENT, U EDA—NLT L AEZAELTRBWT FEVY,

TS A TR BN T DB BT L MR e A T a IR | A= VT R AD B A A TJUTIRAFLE S, £ DAfLIE
HOWEBIZIBFHRDOT I MRS ET,

RIESNTERE I AATIIEC T, BFRROT 07 4 — /VETERT 77 O AT E/R B RE DN SRR £

If you need to change a person's contact type, you will need to first remove them from the student's contact list and

then add them again. Please make note of the email address used. When you add the contact back, choose the new
contact type, enter only the email address, and save. The rest of the information will pull in from their account:

e | e [

Create a brightwheel account
Can check-in & check-out
View activity feed

Send only

Send and receive messages

View child's profile

View and pay bills

{*#E# Parents
o HMDOETOEHE A M FTEE Can see all updates in the Daily Feed
o  ETOFERIEMIZT 7 EAH]EE Can access all Billing and Payment information



o BTREOTOTA— DT FHE S O BN B TR
Can add or remove other adults from the child's profile

o  BIRROTmT r—/LIE WA MRS FTHE Can edit child's profile information

o  FRLRHEEDOFIETNIETIZEEERY /A LTAYE—V DEZEN AR
Can message the school, and receive messages in an inbox/sent box that is shared between only Schools
and Parents

F % Family
o  HMOETOHHEMREZME Can see all updates in the Daily Feed
o FERADAYE—TUEMAvE—TFZE BREINT A=V OMEIIAR T

Can send messages to the school, but cannot receive messages or see sent/received messages.

65048 243 Approved Pick-ups
o  BTEROBTHDRIAT] 72 Can check child in/out

BX AT H#%SC Emergency Contact
o  HAPBATHKEBRETHYT FINDBFHET 07— N EA~DT 72 AT )R]
Has no access to the child's profile within brightwheel. This is simply a reference for contact information.
MG Je AT LITIR—IRY | BERSILTHT BN A— VTR S EE A
Is the only Contact Type that does not get an invitation to join brightwheel upon being added

H i Daily Feed

— SRR RO, B TR BB H OT 2T TR A T
s THIEPTEET,

ELIZT BT = AFROEN, Ayt —V %A FE i ECHEITARETT,
Parents will see activities and updates in their child's feed. Parents can also add to
the profile and send messages from here.

H#BE 5 A—/L D% E Enable Daily Report emails

REHDF L, ZDOHDOBFRDT /748 74%&&&57‘_ H %&f—/va) (ET33
ENFRETT(T 7 VEY =T R —F VO ST HHEY E Al HE

Parents have the option to receive Daily Report emails that are a summary of all
the day's activities. They can do this from both the app and the web portal.

Today
Potty
Potty: wet
Calvin ate
Food: all

77 VB E T 5854 From the app:
@ We went outside today! 1. Eiﬂ:&)é3$@*ﬁﬁ%5/7obij_ (iPhone\ iPad@i—}%/ﬁ\)
Tap the 3 horizontal lines at the top-left (iPhone, iPad)
2. [Fur4— 1 OkEEEdt Profile) | 24 7 LET
Tap Edit Profile

3. B#A—VEEEIVa ECHEEEAZR—LLET
Scroll to the Send Daily Report Email section

4. BFRICETIREDA AT EYEZET
Toggle on/off the setting for their children

U7 R —ZNDBIRE T D35 E From the web:
1. =V EOBRERA—/N%E7V> 7L FET Click the settings wheel at the top-right of the page
2. wATuT 4= EFINUET Select My Profile
3. B A=V OEFE RS ar ORRIZHD THREE)] &2V LET Click Edit next to the Send Daily Report
Email section
4. BTEROLBIORNIHDIE N (Yes) | F21E VW 2 (No) | &38R L E 7 Select "Yes" or "No" next to their child's
name

5. [{#&4F(Save)| %227V LE7 Click Save
HROBREEA AT DL BFRRT oo/ 7V %  AREE DO FIZED— HOERMAELD TEESNET,

When Parents have the Daily Report setting turned on, they will receive the daily email each day after the child is
checked-out.

BEELETFTADZ 71—k Download Photos and Videos



s 3 T~ D B 3RATE _ENDZ BT R BT A0 LT

EERBEESCHEAY V0 — R 52N TEET, FED

S —RET TVEY =T R—= 2L DELLNLTH AT

j«o

[Downloading and saving media from a child's feed allows

parents and family to store important images and videos in their

preferred manner.

Photos and videos on a child’s feed can be downloaded from
ithin the app or web portal.

T7VINBE T — R A5 In the app:
o BTHOHWBMEEIZT 7 EALT, BESCEEAEY Y 7 LET,
Visit a child’s feed and tap on the photo or video
o  FHEOLEIFEIE FHOX T n—RT A3 2Ly L BIBROSEIESE EOX T n— R (A
BT LT, THNAADT A MTAT TG LET,
Tap on the download icon in the bottom for photos and Download in the top right-hand icon for videos to
save to your device’s photo library

VTR —ZNADBHE T a—R T 554 In the web portal:
o  BTHROHMEEIZT 7 ER, BEAA 7Yy LUET Visita child’s feed and right-click the photo
o  TAIMYTIURIELET Save to your desktop

BB S CTIEEANANAT FVINODRS T m—RaReLle> TRV ET,
Note: Videos can only be downloaded from the brightwheel mobile app at this time.

#1:31%?‘? BUIk Save Workaround

Foed  Puofle  Dallaepon FROFZFIRIZB W TUIFEL—FETIde<fE@ i
- Ao —RLU KR ERHYET, Ly T
n—REFHETHEEE LT RICRRET D1k
DHVET, ETBTFEROT 07— LA FINL
[74—F(Feed)) ZERLF T, £D ETEHEE
(Photos)A~ > R CIANLINL T A5V 0T DL
TERNLEEEAY Y a—RNT5ZENRTEET,

At this time photos must be downloaded individually,
not in batches. That said, there is an easy way to hunt
down these types of activities to download them much
faster. To do this, select your child's profile, then select
Feed. From there, you can filter by Photos, and
right-click to download each one.

BEELETFAIZIWIA ! | Z$9 Photo and Video Likes

VG BFEROBES O RIGSNIZ G ERLEBI LT, N—bDRI 2R T T 5

2T, Tonia ! &2 2L TEET, BRUTAVDOEFERLE T Ao
R ELT, SRENEDBEESRE T A ERICASTENELRZ THIF TSN,
With the brightwheel app you can use Likes to react to photos and videos posted by
your child’s centre.




Simply tap the heart button to do so! Like your favourite photos or videos and show your centre which
ones you appreciate the most!

7 /1 Please Note:

7y 2@ EFEERLEEO N TEISL T ERA (A2 ZITEHORFF B E R LURADZEEEKL T
5720)

Push Notifications are not available for photo or video likes. This is intended to be a fun way to show staff your appreciation,
there is not a way to see who liked an image at this time.

7" =@ % Push Notifications

Brightwheelld, ZHERIES ML EDOHDHT v/ T — e BHLE 57 vV 2@ ME kG LET, Py aidand, (REH D)
EHEMO WA THIHATRE T,

Brightwheel will send a push notification letting you know there is an update for you to check out. Push notifications are
available for both parents and teachers.

REFEOFITB TR T AL T ORFERE T v 2@ T MAZENTEET

As a parent you can receive push notifications for the following updates about your child:

BTFR(F =7 A 1F =2 TR Check in/out
T H,/E7 4 Photos/Videos

B FH Notes

Av— Messages

Ef - £ Incidents & Meds

A BEE., ML Food, Nap, & Potty
FEAER LTI TEFELZ | Learning & Kudos

TINARETT v 2 i@H%H %0275 Enable Push Notifications on your Device:

TIVET NAADW STy 2l AT DRERDVET, T AAANSDT v 2@ mME AT 5T
WX (ENBEDFINETT AARCE S TRARDHFANHYET)

You must enable push notifications for both the app and your device.

To enable push notifications from your device (these steps may vary by device):

o T AADFE (Settings)Z X 9 Open your device Settings

o T FULiEHI(Apps & Notifications)x %7 L ¥ 7" Tap on Apps & Notifications

o TV —rar®UARNBBrightwheel 23R L, %1 (Notifications)% 4~ L %7 Pick brightwheel
from your list of applications and tap on Notifications

o AT EANIL T yia@mairaLEd
Allow push notifications by toggling with switch on

T e T Applethd T A AT, ED LA £72) % (Android)
TNAA LTI U BRI AREE N TS WET),

i e On Apple devices the phone notification screen with look like the left photo

Show in Notfication Center D (this will be slightly different on Android devices):

Sounds L

Badge App Icon [

Shaw on Lock Screen [ )

Brightwheel 7 U H0D 7 Y3 il iz NAZ < AXF 5
Customise Push Notifications from brightwheel app:

BrightwheelZ{# 324, (R#EE O FIXE DB RIZONWTT v 2l@HET VT AT T DDENAZ VAR TEET, 21
IZED, ZTED T vy @O ERIRL Do, BEART v 2@ T E R T 52N A REL 20 E T, FFIEIELL T O
HYTT:



Brightwheel allows you as a parent to customise which activities result in a push notification. This allows you to stay engaged
while limiting the number of notifications you receive. Here's how:

o TIUVERE fE EDIRBES T LES
Open the app and tap on the three lines in the upper left-hand corner

o [Tu7r— O |(Edit Profile)z %~ L [i# %0 | (Notifications) ~H [z A/ 71—/ /L LE T
Tap Edit Profile and scroll to Notifications

o  BUHBOEHIAT LT v ai@MOA I T 202 E
Toggle on/off push notifications for each update type that you prefer

o [{R{F(Save)x %7 LET Tap Save

T AT MERRE R CIE T v 2 @R T 7 AV TIA L IR ESILTBYET O TIERE FEV,

*Note that push notifications default to "on" when you create an account.

Checkin Code

Send Daly Report Email

«
«
©
©
O
©
«

B IR(F =y A2 /F =277 ) Check In and Check Out
Fxv /A2 —R%H%7 Find Your Check-in Code
Brightwheel D7 40 L M BEFHOREL OFFIX, TV MERFHCF = /A a—RRE0 Y ThHhTnE
T ZOA—REFEAL T, BFEROB KT —FATN(F = /A F =0 TUNEATVET, 23— RO
LT FIECHERE T& £
Every parent with a brightwheel account has a check-in code assigned to them upon the account's creation. You will
use this code to check-in/out your child. Here is where to find that code:
e  Brightwheel DE/ A NVT 7 V202 A LE T Log into the brightwheel mobile app
o /i EO3ARHAEEIL £ Choose the three horizontal lines in the top-left hand corner
o TV —NVEEOTFIZHH T rT o — L OfFELE | (Edit Profile)Z 3R L E5
Choose Edit Profile under your profile picture
o WEDE P EFTAZa— /L L TF =7 A2 —R(Check-in Code)ZfEFB L TI7Z W
Then scroll to the bottom to see your Check-in Code

BTIR(F =oAL /F =7 TUNDOEMRFEREZTR T 2O, Ty I/ Aa—ROTHEHPAVAETT, ok
ZOFfEa LOE L5720, Brightwheel TIZF = /A2 a—RE2N DO THIRE T HILNTEET, 77UN
DT AT L=V,
It is vital that you use your own check-in code to ensure proper record keeping! In the attempt to make this easier,
brightwheel allows you to customise your check-in code at any time. Here's how to do this from your profile in the
app.
o Tl aA—REICHLmEEA)T A2 5Ly T LUET
Tap the Edit icon next your check-in code
o HB{EDT—RBRERSNIHRBEOHE E PR RSNET
You will see a red-orange screen with your current code displayed
o  HLWafTo=—R%E AL TZSW Enter a new 4-digit code
o BHRTEBATILIZa—RBDOA N—RGHEE Oa—REBEEL TODIEE I,
BEA U NERSNET
If your code matches that of another staff or parent, a warning message will be shown, you can still save
and use that code but it is not recommended*

o [EHAEDOa—KEANLEZL, R1FE(SaveyRF L 2Xy T LET



Once you enter a unique code, tap the Save button

& &

Your code for check-in and locking Enter your new 4 digit check-in Your code for check-in and locking
the screen: d the screen:

TVIT DIAVIAF v AR DM EN LB T RO TRE AT 556

Premium Quick Scan: Parents Checking in Students from the parent's device

REH DL, BENOPadlldHDHQRIA—RITENANT T VENSFZET, ZHHOENAUEREH AL TR 14D
BT —ZNINTF = I ANEATIZERTEET,

RBZDOYE T R#EE DI IIAF Y AR TR T —FIANNF = I AUNF = 7T I DERDAT 7 ELT, 4
HiDF /A a—RE AJJUTWNTEEET,

Parents can check in their child leveraging their own mobile devices by scanning their app over a QR code on the iPad in the
classroom.

Parents will be asked to input their personal 4-digit check-in code as the last step of checking in/out after scanning.

WELCOME TO

ABC Acade

Enter 4 Digit Checkin C




TV AL A —F 2 af VAT — IV DF = A L QRIA—RIFZLL F 2 TR E
Please find the Clarence International School’s check-in QR code below:

Brightwheel 7 77 > RO HII & 7 1% How to delete Brightwheel account:

1. TAVROEIBRERLENDGEL, TV ORI A 2T 2 B AR — b — Al A=/ (
support@mybrightwheel.com ) IZTIHIGHLTEIWN, A=V E2EEHR, FRENBINI-IL2@mT5A—/L
73BrightWheel DY R —rF—ALDREET,
please email at support@mybrightwheel.com and let the support team know that you need your account
deleted/deactivated. BrightWheel support team will respond and let you know that they have initiated this process.

2. "Deactivate your brightwheel account" &\ 544 TA— /L NE(ESIVET, BrightWheel 7 77 RAA— /LT R
AL TERSNL TRV S TFANAY =V O TELIET,

You will receive an email with the subject line "Deactivate your brightwheel account” with a link to follow. If your
brightwheel account is not associated with an email address, this link will come in the form of a text message.

(=) brightwheel

Hello

We've received a request to deactivate your brightwheel account. You can do
this through the link below.

If you have trouble with the above link, try copying and pasting this link into your

web browser

Team brightwheel

0000

Available on the



3. Um0y UET L HIBRH DV L2 BSNTWDT IV MIas (3539 RSN ET,

Click the link and you will be prompted to log into the account that you are attempting to deactivate.

Deactivate Account

Deactivate Account

Deactivating your account will remove access from all schools, students and payment information.

Are you sure about this?

Yes, Deactivate My Account

4. wrArTHE, TROBED LS, 7T MBI 20890 % MR T DMl AR mSNET, R
B, TCICT AT BB T REAL, SOMEBBIH AR RINET,
Once logged in, you will see this screen asking you to confirm that you wish to deactivate your account. Once you
confirm, you will be immediately logged out and you will see this confirmation screen:

Your account has been

deactivated.

You will now be logged out.

5. s, T<ICRZ T YRS, TRLOMERER AR RSIVET, ZOMEREHIL, 7D MR ZRITHIRS
TeZlh U CWVET, METHIUT, FIERAEHURET AT MERE T 2T LN ATREERVET,
Once you confirm, you will be immediately logged out and you will see this confirmation screen which indicates
that you have securely deleted your brightwheel account and your credentials are freed up to be used again should
you wish to create a new brightwheel account.

TR T AT IR Bt SN L, TRT A= VRBIET — S DT 7R AR TERL/RDET, Please Note: Once
your account has been deactivated, you will lose access to your profile and historical data.



APPENDIX C - =% 1# £ Medical Forms

TFRA—VEIHR TS,

See pages below.

Return to School Permission Slip for Type A Infectious Disease

Type A JEYIE D728 DB 7]

The diseases mentioned below are those listed in the School Health and Safety Act and guidelines for infection control in
nursery schools (Ministry of Health, Labor and Welfare) for which you must receive a certified medical doctor’s permission

before returning to school. FFLOEEIL, FIXRRE EIEB LI ORBEINIR T DRI IR AR T A2 (BA T BE) 125

DEFRELIRB T, BT DN P ERIOFF AIREZ TR N TTZEN,

Category B H

Illness/Disease Jif4

Exclusion Period HJ# 5 1IEIH

Type A
AT

Measles R (13 L )

3 days after the fever subsides f##VE: 3 HZ #6583 3 £ T

Influenza A&B 4 ¥ 7 VLV A - B

7 days from the onset of symptoms or after 3 days once the fever subside, if
the symptoms disappeared within 5 days from onset of symptoms.
SEIRDMA E > 7 HA 5 5 HIARICKER D 72 o 7235800, JERDMA
EokH»S 7THEXIIMEL 7%, SHZEBLT15

Rubella JAZ

Until the rash disappears ¥$Z 25K T % £ T

Chicken Pox Af8JE (KIZH Z )

Until all rashes scab 2 CDFEBHB DI Rk B FT

Mumps FATHEE TIRE (875 )

5 days after the parotid swelling starts and overall condition improves
EHTE, TR TR HFHL 5 H2H L, 25 REHS R
%% T

Tuberculosis f&5%

With doctor's consent EERiDFF 235 % £ T

Pharyngeal conjunctival fever (pool fever)

WHBRAS B (7 — VB

Two days after the main symptoms disappear

ERIERPH R 2, 2HEMELET

Epidemic keratoconjunctivitis JifTHEMAFERER

After the symptoms disappear as the infection is very strong

BEE DI ICIR e D, FERDNER L T 5

Whooping Cough B H#%

Until the cough subsides, or until treatment with an appropriate antibiotic is
completed for 5 days

BHOYSINS £ T %75 HE 0@ 2 FIEEWEKAIC X 538
BT T 55T

Enterohemorrhagic E. coli B8 H LA B &G

FERDBEE D, 2o, PIEIKIC K 2K T L, 48 M2 H 13T
e 2 FOREIC X > T, W»
TN HBEEPHER SN TS

Bacterial gastroenteritis (Salmonella, campylobacter,
Non-Veratoxvin-nroducine F coli)

After the symptoms such as diarrhea have subsided and the general condition




To: Clarence international School

Class 77 A: Pupil Name Y #E4:

The above named person was absent during the following period, and is deemed medically able to return to school from the
date below, and is unlikely to pose a risk of infection to other class members.

FROFTTROBBRELELR, BIRL AZGD TR EXBERRNERDENLO THER AT AILET,

Absence period K H1 =~ -
Year/ Month/ Day Year/ Month/ Day

Name of the disease 44

Hospital Name J#[i4 El or YA

(Signature)

Phone Number & &5 5 Date &4, H / /

Type B Infectious Disease
Recovery Declaration Form

Type B [EYYEEE B O H & H
Type B: Filled in by Parents {&3£# 50 A

To: Clarence International School
Class 77 A:

Pupil Name W8 44:

My child was diagnosed with at hospital (clinic) on / /

and has now recovered from the illness and has been cleared by a certified medical doctor to return to school.

£ A A Tt () 130T DBWTEZTEUT, BBBEELELZ
DT, BRNZLETS,

Parent/Gurdian Name ff7##5 K4 ;

Date &4 H / /

Category JHH Illness/Disease i f; Exclusion Period HFS#* ILIIH

24 to 48 hours have passed after oral administration of antibiotics and the
Streptococcus infection (strep throat) 75 & B HWiE physical condition is well
2HDORE R  FIREAIRE 24~48 KRB L T35 2 L

e re o R Fever and severe coughing have subsided FE-OW L WA E S - T







